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Kluinh Hod, ngdy e{thdngllndm 2021

vdviQc ph6 duyQt q,ry t.ioamTi#,"nllrO thrl tuc hinh chinh
linh vrgc tling lry biQn phrfp b6o dim thuQc thim quydn

Lgiii quyGt crla S& TJri nguy6n vi M6i trudng

cHO TICH trynaN NflAN pAN rimr KHANTT HoA

Ctu cit Lu$ Td chic chinh quy€n d1a phmng ngdy I 9/6/20 t 5 ;

Ctu ab Lait stha ddi bd nm7 m6t sii itidu arta Lu$ Td ckic Chinhph,rivd Lwfit Td

clnirc chtuh Etyin dla phwng ngay 22/1 1/2019;

Cdn a} Nghi dinh sd OL/ZOIAIUO-CP ngay 23/4/2018 cua Chinh phil ti thrqc

hiQn co chd mQt c*a, mQt c*a li€n th6ng trong gidi quydt thit tUc hdnh chinh;

Cdn c* Thbng tu s 6 0 I /2 0 I 8/TT-I/P CP ngay 2 3 / I I /2 0 t 8 cda Vdn phdng Chinh

ph,il h*6ng din thi hdnh mQt sii quy dinh c*a Nehi dinh sd OltZOrclWp-CP ngdy

23/4/2018 c,ia Chinh phi vi thqc hiQn co chi4 mlt c*a, mQt cica hAn th6ng trong gidi

quydt thi hp hdnh chinh;

Theo di ngh! cua Gidm ddc S& Tdi ngty€nvd M6i trtdng tqi Td trinh sii 87/TTr-

STNW-W ngay ruB/2021.
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Eidu 1. PhO duyQt kdmtheo quy6t apfr niy quy trinh nQi bQ gini quyi5t thri tqc

hanh chinh linh vuc <tdng tcy biQn ph6p b6o dim thuQc thAm quyAn gi6i quy6t ctru S&

Tiri nguyen vi MOi trudmg duo.c c6ng b5 tai Quy6t tlinh s5 1974/QE-UBND ngdy

o4l8l^02y vd Quy6t dfh s5 3202IQE-UBND ngiry 27/11/2020 cria Chir tich UBND

tinh.

Di6u 2. Quy6t dlnh ndy c6 hiQu llrc thi hdnh k6 tir ngny kj vd bdi b6 quy hinh

nQi bQ gi6i quy6t thri 4rc hanh chinh tir s5 ttrt lu 34 diSn s5 thttW 42 dugc ban hanh tai

Quytit <li.nh si5 ZzO:lqo-UnND ngdy 27/8l2olg vd quy trinh noi bQ giai quy6t tht t.uc
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hinh chlnh ttr s5 Arf tu 26 d6n s5 thir ttl 34 dugc ban hdnh t4i QuytSt dinh sO tsOolqo-

IIBND rgity 23/512019 cta Cht tich UBND tinh.

Didu 3. Chdnh Ven phdng try ban nh6n dan tinh, Gi6m di5c Sd Tdi nguy6n vd

M6i trudng, Gi6m di5c S& Tu ph6p, Thri tru&ng cilc sd, ban, ngdnh; Chri tich IIBND

c6c huyQr; thi xe, thanh ph5; Chri tich UBND c6c xd phudng, thi tr6n vd c6c t6 chrlc,

c6 nh6n c6 1i6n quan chiu tr6ch nhiQm thi hanh Quy6t dinh nay./.

Noi nhQn:
- Nhu Di6u 3 (VBDT);
- Csc KiEm so6t TTIIC (VPCP);
- Ban PhAp che IDND ttnh;
- C6ng TTDT tlntq C6ng TTET CCHC tlnh;
- TrungtlLn CNTI&DVHCCTf tlnlq
- Luu: VT, LH, DL.,

0l TICII

CZ

TuAn



euy rRiNH Ner Be cmr erircrrHU TUCHANHr,irur vr/c oANc rf mpN pnAp nAooAvrrnugc
rrrAlr qurtx crar eurrr cul so rar xcuvtx va vror TRIIoNG

(Ban hdnh kdm theo Quy^t dinh td 8)S /QD-UBND ngdy Ot- thdng l+ ndm 2021 cia Chil tich WND tinh Khdnh Hda)

. 1. Thri tuc tling ty tU6 ctdp quydn sr? dUIg il6t, thi sin gln li6n vri.i aAt Gdm tru]ng hqp dngg kf th6 ch6p guydn sir dgng
d6t ho4c dnng hj th6 ch6p quyin si dgng a6t a6ng thoi vrii tii sin gin li6n vri,i aAt no5c ilnng kf tht6 ch6p t]ri sin gin lidn vrii tIAt)
(Me s6 TTHC: 1.004583, c6 02 quy trinh)

1.2. Quy trinh s6 1 (Me si6 TTHC: 1.004583.000.00.00.1132.01 thqc hiQn oiii voi trudng hqp nop hd so tqi Chi nhinh Vin
phdng DIng kf noi cri adt no4c Vin phdng Dnng kj O6t Oai;

Co quan
ilon vl

Bntrc
thgc
hiQn

TGn bmirc
thqc hiQn

Tnich
nhiQm

thr$ hiQn

NQi dung c6ng viQc thp hiQn Bi6u m6u/I(6t qun Th0i
9an

(ngny)

Chi nhanh
Vdnphdng

Dangly d6t
dai ho4c VAn
phdng.Dtng

ky dat dai

Bu6c
1

Ti6qnhfu
h6 so

B0phin
mQt cria

Ki6m ta tiep nhAn h6 so theo
quy dinh;

(1) Truone hqp hd so dAy dt,
chinh x6c theo quy tlinh ttri ti6p
nhAn vd in Gi6y ti6p nhdn hd so

. , , i. , . 7 ivri hen tri k€t qua (mdu sd 01

Th6ng tu sr5 }llzu&ffT-
VPCP).

Thoi gian hgn tra k6t qua: trong
ngdy n0u rhan trudc 15h00 vd
0l ngdy hm vifo n€u nhfn sau

15h00.

(2) Tnrong hq'p h0 so chua ttAy

dri, chua chinh xiic theo quy
dinh thi huong a5n hoan thl€rt
bii srmg vd in Phi6u y6u cdu b6
sung, hoanthiQrh6 so.

Chuyi5n bu6c 2.

(1) GiAy.ti6p nhfn h6 so vA

he.n tr6 k6t qui (m6u s6 01 ban
hanh kdm theo Th6ng tu s5
01/2018/TT-VPCP ngay
23/tr/2018).

(2) Phi6u y€l cAu b6 sung,
hoan thiQn hd so (mdu s6 02
ban hanh kdm theo Thdng tu
s6 01/2018/TT-VPCP ngity
23lty20t8).

- Dii li$u duo. c cflp nhit tr€n h0
th6ng.

0,25 Trudng hW
phni keo ddi
thdi gian giii: ,)quyet ho so

@hi€u xin ldi
yd hgn,lqi ngay
trq kit. qui -
rn:au sd 04 ban
hanh kim theo:thang M so
0t/2018/TT-
VPCP) thicimg
A*6ng qw 03
ngay lirn viQc

d6i voi trudng, ,:
ho. p ho so pnrc
tap dtqc Ety
dinh: 1. H6 so
c6 Giiiy clnimg
nhin Ery.en s!
d4ng ddt cdp

Chi nh6nh Budc Thgc hiQn (1) ThAm dinh h6 sq thuc hi6n (1) Gi6y chung nhfln fi)5

Ghi chri

fO Oang lry
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VAnphdng
Ddngky ddt
dai ho4c VIn
phdng.Eang

kT datdai

2 thAm dinh,
dAng ky

cap gl,ay

chrmg nhfin
hoac
Phdng

?anc .Ycap glay

chrmgnhfn

dane ky"

(2) Truong hqp h6 so kh6ng ttri
di6u kiftl dy thdo.Th6ng b6o
nQu rO ly do tir ch6i grii quy0t
hO so.

Chuy€nBudc 3.

(Z) Dg tlao. Th6ng-brio tu ch6i
gi6i quy6t hd so (mdu s6 03 ban
hanh kdm theo Th6ng hr s6

0I/2018[T-VPCP ngay
23/11/2018).

theo Lu& DAt
dai 19%, 56
clning nhQn sd
hiru nha (do Sd
X,ny.fimg ctip),

Gidy ,!rlr"S
nhdn quyAn su, -:dtmg dol rrng:
2. .Chfi xh dltng
ddt n1p ho so
ddng h! cd ti
10 tkia ddt trd
lAn hodc ti 10
':ho so dang ky
tri bn cia
cintg mQt. chti
sit dung ddt.

Chi nhAnh

Vlnphdng
Ddnglcj ddt
dai hoic Vin
phdng.DAng

ky dat dai

Budc
3

Ky duyQt Lanh d4o (1) Kf x{c nhin nQi dung bi&r
dOng.

(2) Tnronghqp h6 so lrtr6ng <ti
diCu ki€rl ky duye1Th6ngbrio
hr ch6i giii quy6t h6 so vd
chuy0n bu6c 5.

(1) Gi6y chrmg nh6n daky
, , ., , i. .,. i_(r) I nong bao tu cnol gral quyet

hd so tta ky.

0,25

Chi nhdnh

Vdnphdng
Dangkj d6t
dai ho4c VIn
phdng.DEng

ki datdai

Budc
4

Caq nhQt

h0 so
|OOans.tVcap glay
chung nhfn
ho&
Phdng
D.*e ryc6p gery

chrmgnhfn

Cf,p nhft.h6 so tlia chinh; co s0
dt liQu tl6t dai

HO so dia chinh theo thdng tu
2412014rm-BTNMT

0 ?5

Chi nh6nh

Vdnphdng
Ddng lci ddt
dai ho4c V[n
phdng DAng

Budc
5

Triktlt
qua

B0phin
mQt cta

Tri k€t qud cho c6 nhAn, t6
chrlc

Gi6y chrmg nhfrL Phi6u y6u cAu

d6ng ky c6 chimg nhQn cua Chi
nhanh VAn phdng DAng ky d6t
dai ho4c Van phdng DKDD.

(Tnrong hgp tu ctrOi trO so thi tr6



Y-'.;I r

3

1.2. Quy trinh s

UBND c6p xe)
2(Mfls TTHC: 1.004583.000.00.00.H32.02 thuc hi6n tl i vrii truirng hqp nQp h so t4i BQ phin mQt cfra

hi h6 so cho c6 nhdru t6 chric)ki datdai

Hd scr tlugc luu t?i T6/ Phdng Dnng kf c6p gi6y chring nhin, thtri gian hm 01 nlm. Sau khi h5t h4n, chuy6n hd soxu6ng tlon v! lrru tfr cta
Chi nhinh hoic Vin phdng Ding lcf EAt dai vir lrru trft theo quy tlinh hiQn hinh.

Coquan
tlonvi

Butrc
thrgc
hi0n

TGn bufc
thqc hiQn

T16ch
nhiQm

thr;c hiQn

Bi6u miufldtqun Thari
gran

(ngnv)

Ghi chri

UBND c6p

xd
Bu6c

I
Ti6p nh{n

hd so

B0 phdn
mdt cta

Ki6m tra ti6p nhfn hd so theo
quy <tinh;

(1) Truong hqp hO so day di,
chinh x6c theo qw dinh thi titSp

nhfln vd in Gi6y tiOp nhQn h6 so
vd he.n tri k6t qui (mdu s6 01

Th6ng tu s6 01/2018/TI-
VPCP). Chuy€n h6 ss d€n Chi
nhrffi Vdnphdng Deng kf d6t

dai tl6i voi h6 so c0a c6ng d6n

ho{c chuy€n d€n Ydn phtng
DAng ky det dai d6i voi h6 so, ,..
crn to c[uc.

(2) Truong hqp hd so chua dAy

dri', chua chinh x6c theo quy
dffi thi huong ain hoan *rien,
b6 sung vd in Phitiu y6u cAu b6

(1) Gi6v ti6o nhdn h6 so vd
hgn trd k€t qud (mAu sd 01 ban
hdnh kdm theo Th6ng tu s(i

0l/2018frt-VPCP ngdy
23ltU20t8).

(2) Phi6u y€l cAu b6 sung,
hoan thi$n hO so (mdu s6 02
ban hanh kdm theo Th6ng tu
sO 01/2018/TI-VPCP ngey
23lty20r8).

- Dr fiQu du-oc cflp nhat tr6n he
th6ng.

02

NQi dung c6ng vi$c thgc hi$n
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sung, hoan thiCn h6 so.

Chi nhanh
V[nphdng

Ednglci dat
daiho4c VEn
phdng.Ddng

ky det dai

Budc Tiep nhan
h6 so li€n

th6ng

B0phOn
mQt cta

fi,5m q tiep nhan hd so theo
quy dlnh;

Chuy6n bu6c 3.

02s Trudng hsp
phdi keo ddi
tha gan gwt
qty*. hA sg
@hiAu xin l6i
vd hqn.lqi ngqy
trd_ lcdt. qua -
mdu s6 04 ban
hanh klm theo
Th6ng u sti
01/20tgtIT-
WCP) thicrmg
khbng qwi 03
ngay ldm viQc

d6i vcri trtrdng
hqp hb sopht c
tqp duo. c Ety
dinh: 1. Hi so. ^.:co L q) chw?g
nhan quyin xl
dmg diir ctip
theo LuAt Diit
dai 199i, Sd
chlng nhQn sd
hfru nha (do Sb
X,ey. &,mg cap),
GiAy chtrng

Chi nhdnh
Vlnphdng

Dangky d6t
dai ho4c Vin
phdng.Ddng

ki det dai

J

ThuchiQn
tharn dinlL

dEngky

19 oang$
cep gay
chrmg nhfn
ho[c
Phdng
D3'g .ycap gay
chrmgnhfln

(1) ThAm dinh h6 ss, thrc hign
dane ky.

(2) Truong hqp h6 so khdng ttri
di0u ki€r! dg thao Thdng brio
ngu rO ly do tu ch6i gai quyet
h6 so.

Chuytin Budc 4.

| (1) Gi6y chung nhan

(2) DU th6o Th6ng brio tu chiii
grii quy6t hd so (m6u s6 0: ban
hanh kdm theo Th6ng tu s6

01/2018rrt-VPCP ngay
231ry2018).

Chi nhAnh

Vlnphdng
DAng lci ddt
dai holc Van
phdng.DAng

ki det dai

Budc
4

Ky duyQt LAnh d4o (1) Kf xac nhin nQi dwrg bi6n
tlQng.

(2) Truong hqp hd sokh6ng rhi
di€u kiQrl ky dul,€J Thgng b6o
tu chdi gi6i quy€t h6 so vd
chuy6n budc 6

(1) Gi6y chrmg nhan da ky

(2) Th6ng b6o tu ch6i giai quyiit
hO so daky.

0,2s

Chinh6nh
Vanphdng
D5ngkj dAt

dai ho{c Van
phdng Edng

Bu6c
5

nhat
SO

cap
h6

19 oang rycdp $ay
chrmg nhfln
ho[c
Phdng

Cflp nhdtld so dia chinh; co s&

dt ti0u dAt dai
H6 so tlia chinh theo th6ng tu
2412014fi-I-BTNMT

0,25

2

Budc 0,25
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k; det dai Dj"e .ycap gay
chnng nhfln

nhfin Etyin sir
dung ddt rimg;
2. Chir st dryng

dal nop ho so
ddng lE c6 tt
l0 th*a dAt tr|
bn hodc tt I0
':ho so dang lq)

trd lAn cia
cilng mQt . cht)
sudtngddt.

Chi nhdnh
Vlnphdng

D5ngky ddt
dai hoac Van
phdng.Ddng

ky dat dai

Bu6c
6

Trihd so
li€n th6ng

B0 ph6n
mQt cta

Ctruy0n t6t qua h6 so dtin
LIBND capxa

Gidy chimg nh$r; Phi€u y6u c6u

dAng ky co chimg nhin cua Chi
nhtuh Ven phdng Ding ky dit
dai ho4c Vlnphdng DKDD.

02

LIBND cdp

xa
Bu6c

7

Tra ket

sua

B0 phin
mQt cta

TrA k€t qui cho c6 nhAn, t6
chric

Gi6y chtmg nhfln, Phii5u ydu cAu

dang ky co chrmg nhQn cua Chi
nh6nh VAn phdng DAng ky d6t
dai ho4c Van phdng D(DD.

(Truong hqp tu ch6i h6 so thi tr6
14i h6 so cho c6 nh6rL t6 chtc)

Hd so duqc hm t4i T6l Phdng Dnng kf c6p gi6y chrimg nhQn, thtri gian luu 01 nlm. Sau khi h5t h4n, chuy6n hd soxu6ng tltrn vi luu trir cria

Chi nhinh ho{c VIn phdng DIng lrf Dit tlai Khinh Hda v}r Irru trir theo quy alinh hiQn hAnh.

2. Tht tUc ilnng kf thi6 chdp dE in itAu tu xiy dgng nhir O, nhi O hinh thhnh trong tuong lai (Mn sii TTHC: 1.004550, c6 02

quy trinh)

2.1. euy trinh s6 1 (Me s6 TTHC: 1.004550.000.00.00.H32.01 thgc hiQn o6i voi trudng hqp nop hd so t4i Chi nhrinh Yin
phdng Ding kf noi c6 a6t ho4c VIn phdng Ddng ky ddt dai)

Coquan
tlol vi

Buric
thgc

TGn burfc
thrp hiQn

Tnich
nhi€m

NQi dung c6ng viQc thrp hiQn Bi6u m6u/Kt6t que Thdi
gran

Ghi chri
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hiQn thgc hiQn (ngnv)

Chi nhinh
Vanphdng

Dang\y d6t
dai ho4c VAn
phdng DEng
ky dat dai

Bu6c
i

.i
tep

h6
T nhan

so
B0 phdn
mQt cta

Kii5m tra, ti6p nhfln hii so theo
quy d!nh;

(1) Truong hqp hO so dAy d0,
chinh xic theo quv dinh thi ti6p
nhfn vd in Gidy ti6p nh{n h6 so
vd hgn ffi ket qua (mau sO 01

Th6ng tu s6 01/2018tf'l-
\"cP).
Thoi gian he-n trn k6t qua: trong
ngdy ndu nhin trudc 15h00 vA

01 ngdy ldm viQc *5u nh6n sau

15h00.

(2) Tnrong hqp hd so chua d.iy
dti, chua chinh xlc theo quy
dinh thi hu<lng din hoan thifu,
b6 sung vd in Phiiu y€u cAu b6
sung hoan thiQn h6 so.

Chuy6n budc 2.

(l) Giay ti6p nh4n h
hgn trA kOt qud (mdu sd 01 ban
hdnh kdm theo Th6ng tu s0
01/2018/TI-VPCP ngdy
23n1t2018).

(2) Phi6u y6.u cAu b6 sung,
hoan thiQn hd so (m6u s6 02
ban hanh kdm theo Th6ng tu
s6 0l/20l8rTI-VPCP ngey
23ltt/20t8).

- Dt liQu duoc c4p nh6t h6n hO

th6ng.

so vd 0,25

Chi nhAnh

Vdnphdng
DAngky t16t

dai ho6c Vdn
phdng.Ding

Ly dat dai

Bu6c
2

ThgchiQn
tl,6m dinh,
tl6ngl'y

19 oengg;
cap gAy
chrmg nhAn

ho{c
Phdng
DEng lry

(l) Tham dinh hd sq thsc hiQn

darg ky.

(2) Truong hqp hd so kh6ng di
di6u kig! dq th6o Th0ng b6o
n€u rO IV do tu ch6i eiai ouv6t
hO so.

(1) Gi6y chrng nhin

(2) D1r thao Thdng b6o tu ch6i
giei quy6t hii so (miu sri 03 ban
hdnh kdm theo Th6ng tu s6

0I/2018/TI-VPCP ngey
23/tu20r8).

Tntdng hqp
phoi l<eo dai
thin,gian. gidi
qryA hb so

@hiAu xin tdi
vd hen,lqi ngcy
trd_ kit. qua -
mdu sd 04 ban
hdnh l<im theo:lhong tt so
0t/2018/TT-
WCP) thiciing
khOng qrui 0j
nggy ldm vidc
ddi yoi trtdng
hqp hi so philc
tap duvc gW
dinh: l. H6 so, ^. ,.
CO trruy cntng
nluin quyin sri, -:_ .:dwg dat cap
theo Lult Diit
dai 1993, 56
chilng nhin s0
hfru nha (do Sd
X,Ay.dung ciip),

Giay ching

0,25
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chimg nh{n Chuy€n Budc 3. nhQn quyin su
d1*tg ddt img;
2. Chi xi &,ag
diit nQp hi so
ddng b! co fi
10 thtra dAt td
bn hodc tri 10,;ho so dang lg)

trd kn a:a
cing mQt. chi
s* dung ddt.

Chi nh6nfi
V[n phdng

Dangky ddt

dai hoac Vln
phdng.Ding
hi det dai

Budc
3

Ky duyQt Lanh dao (1) Kj xec nhin nQi dung bi€n
dOng.

(2) Truong hap hO so kh6ng dri
di€u ki-6r! hy duy€t Th6ng b6o,. , ;. r, , ).IU CnOl gli quyet no s0 va
chuytin budc 5.

(1) Gi6y chme nhan daki
.. . ;. .,. I(l) r nong Dao u cnol glal quyet

hd so da ky.

o)\

Chi nh6nh
Vdnphdng

Eangky dAt

dai ho4c Vdn
phdng.DAng

ky det dai

Budc
4

CAo nh6t
hd so

rp oang tcy

cap gAy
chrmg nh{n
ho[c
Phong

Ding ky
cap gay
chrmgnhin

Cfp nhQt.h6 so tlia chinh; co s0
dt liQu d6t dai

Hd so dia chinh theo thdng tu
24/20t4lfI-BTI{rtT

o r(

Chi nh6nh

Vlnphdng
Dangky d6t

daiho4c Vdn
phdng Ddng

ky dat dai

Budc
5

Trak6t
qua

B0phin
mQtcria

Gi6y chung nh&u Phi6u y€u ciu
tlang ky co chimg nhan cua Cry
nh6nh Vin phdng Deng k/ ttAt

dai ho{c Vdnphdng DKDD.

(Truong hq'p tu ch6i hd so thi td
l{ h6 so cho ol nhAq t6 chric)

Hd so tluqc hm t4i Phdng DIng kf c6p gi6y chni'ng nh{n, thtri gian hm 01 nim. Sau khi h6t h4n, chuy6n hd so xu6ng tlon vi hm tril cfra Vin
phdng Dnng lcf DAt tlai Kh6nh Hda vh luu trfr theo quy ilinh hiQn hirnh.

Tri kiit qud cho c6 nh6n, t6
chrlc
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2.2. Quy trinh sii 2 (Me si6 TTHC: 1.004550.000.00.00.H32.02 thqc hiQn arii vriri trudng hSp oop hii so t4i BQ phfn mQt crla
UBND cdp xe)

Co quan
tlont

Burlc
thr;c
hi0,

TGn bufc
thgc hiQn

T16ch
nhiQm

thqc hiQn

NQi dung c6ng viQc thqc hi$n ^.1 7 -.t,t,reu marullet qua Thdi
gan

(ngny)

Ghi chri

UBND c6p

rt
Budc

I
Ti6p nhfn

h6 so
B0phan
mQt cta

Kirlm tq tiiip nh{n hd so theo
quy dinh;

(1) Truong hqp h6 so dAy dt,
chinh xlc theo quy dlntr thi.ti6p
nhin vd in Gi6y fi6p nhfn h6 so
vi he.n ti ket qua (mau sO 01

Thdng tu sd 01/2018fff-
VPCP). Chuy6n h6 so d6n Chi
nhanh VIn phdng DAng ky dit
Oai AOi vOit6 so cta c6ng d6n
ho{c chuyCn den JAn p\dng
DAng ky dat dai d6i voi h0 so
cua t6 chic.

(2) Trudng hqp hd so chua dAy

thi, chua chinh xic th* qoy
dinh tlri huong da1 noan {riQn,
b6 sung vd in Phi€u y€u cAu b6
srmg hoanthiffrhd so.

(l) GiAy.ti6p nhfn h6 so vd
hgn trd k6t qui (m6u sO 01 ban
hdah kdm theo Th6ng tu s6
01/2018/TT-VPCP ngdy
23t1U2018).

(2) Phi6u y€l ciu b6 sung,
hoan thiQn hO so (m6u s6 02
ban hanh kdm theo Th6ng tu
s6 0l/2018/T[-VPCP ngdy
2311112018).

- Dtr liQu tluoc c{p nhat tr6n hC

th6ng.

02

nhenh
phdng

chi
VAn

Budc
2

TiCp nh{n
hd so 1i6n

B0phin
mQt cria

Kiem t4 ti0p nhdn hO so theo
quy dinh;

Trudng
phai keo

hqp
ddi

0,2s



9

D6ng lcf ddt
dai hodc V[n
phdng.Ddng

ky dat dai

th6ng Chuydn bu6c 3. thdi.gian. gidi

suyA ho sd

@hiilu xin ldi
vd hgn,lqi ngAy

trd kit. rya -
mdu s6 04 ban
hanh kim theo:lhong tu so

0I/2018rTT-
WCP) thiciatg
kh6ng Eui 0j
ngay ldm viQc
-r,dot vot uong
hqp hi sophtic
tap &rqc guy
dinh: l. H6 so
c6 Giay clting
*4" qrry:" y
dtng dat cap
theo LuAt Eiit
dai 1993, 56
chilng nhQn sd
h{ia nha (do Sd
Xay.dtrne cAd,
Giay ,!,hne
nhQn qtryAn sn

dlttg ddt iung;
2. .Chti xi dtptg
d& nAp h6 so

Chi nh6nh
Venphdnq

Danglcj tlAt
dai hoac VEn
phdng,DAng

b/ dat dai

Bu6c
3

Thuchi0n
thrim dinl\

dang ky

looane.tycap gl.ay

chung nhfn
hoac
Phdng
DEns kf
cap g|y
chungnhfln

(l) rham dinh hd so, thuc hiOn

da"g ky.

(2) Tnrong hq,p hO so kh6ng dri
di6u kiOru dg thao.Th6ng b6o
nQu 16 ly do tir ch6i gi6i quy6t
hO so.

Chuy&rBu6c 4.

(l) Gi6y chrmg nh{n

(2) D.u th6oTh6ng b6o tu chtii
sidi ouv€t hd so (mdu s6 03 ban
hanh kdm theo Th6ng hr s6

01/2018[T-VPCP ngdy
23/11/2018).

0,25

Chi nh6nh

Vlnphdng
Ddngky ddt
dai hoic Van
phdng,DAng

ky datdai

Budc
4

Kj duyQt LEnh dao (l) Ky x{c nhfln nQi dung bi6n
dOne.

(2) Truonghqp hd sokh6ng tlt
di6u kieq ki duyfl Th6ng b6o
ta, 

"qdi 
gi6i quy6t h6 so vd

chuyOnbudc 6

(1) ci6y chrmg nhan dalry

(2) Th6ng brio tu ctr6i gia quy6t
h6 so dalry.

0,2s

Chi nhenh
Vanphdnq

Dang\y rl6t
<lai ho4c VEn
phdng.Dlng

ky datdai

Bu6c
5

Cfq nh{t
h6 so

lOOane.tvcap gay
chung nhan

ho[c
Phdng
E*e y
cap gay
chrmgnhin

Cfp nhft h6 so tlia chinh; co sd
,-..^ -i -.ou l1eu oat oal

H6 so tlia chinh theo th6ng tu
2412014rm-BTNMT

0,2s
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3. Tht tgc ildng kf b6o luu quydn s& hfru trong trulng hqp mua b6n tii sin gin fdn vrii d6t c6 bflo luu quydn sf hiiu (MA s5
TTHC: 1.003688, c6 02 quytrinh)

3.1. Quy trinh s6 1 (Me si5 TTHC: 1.0036s8.000.00.00.H32.01 thqc hiQn a5i vrii rrutrng hqp nop hd so t4i Chi nh6nh VIn
phdng Ding ky tlit tlai hoic Vin phdng Ding kf tIAt tlai)

Chi nhdnh
VEnphdnq

Dangk! dAt

dai ho4c VAn
phdng.Ddng
ki dat dai

Budc
6

Tri so li6n
th6ng

B0phan
mQt cria

Chuy6n y6t qua h6 so d6n
LIBND cipxd

Gi6y chrmg nhfln, Phi6u y6u cAu

ding ky c6 chrmgnhin cua Chi
nhrinh Vdn phdng Ddng ky d6t
dai ho{c Vinphdng DKDD.

02
ddng hj c6 ni
I0 th*a ddt ffd
lAn hodc tt 10,:fio so dang tq)

trd kn a;n
cimg m)t cht)
r,bdtmgdtit.

UBND c6p

xA

Bu6c
1

Trd kOt

qua
B0 phOn

mdt cria
GiSy chrmg nhqa Phi6uy6u cAu

thngky c6 chtmg nhin cuaChi
nh6nh VEn phdng DAng ky d6t

dai ho4c VIn phdng DKDD.

(Trudng hqp tu ch6i hO. so thi ti
l4i h6 so cho oi nh6rL td chric)

H6 so duo. c lmr t?i T6lPhdng Dnng kf cip grdy chri'ng nhin, thli gian luu 01 nim. Sau khi h6t h3n, chuy6n h6 soxuiing tlon vi hm trii crfia

Chi nhrinh hoic Yin phdng Dnng hf D6t dai fO6nh Hda vi lrru trii theo quy .tinh hiQn hAnh.

Ctr quan
drmvi

Bnrlc
thuc

TGn budc
thgc hiQn

Trich
nhi6m

NQi dung c6ng viQc thrp hiQn Thdi
gan

Ghi chri

Tri k6t qu6 cho cii nh6n, ti5

chric

Bi6u miu/IGt qun



t1

hiQn thr3c hiQn (nenv)

Chi nh6nir
Vdnphdng

DAngky ddt

<lai ho{cVan
phdng.Ddng

ky dat dai

Budc
1

TiCq nhfn
hd so

B0 phin
m6t cria

(1) Gi6y.ti€p nhfln h6 so vd
he.n tri k6t qu6 (mdu s6 01 ban
hanh kdm theo Thdng nr si5

0I/2018/TI-WCP ngdy
23ltt/2018).
,^, -,.i ^ I . t(l) rnleu yeu cau bo sung,
hoan thiQn hd so lm6u sO 02
ban hdnh kdm theo Th6ng tu
sd 01/2018/TT-VPCP ngay
23ltu20r8).

- Dr liQu dugc cflp nhflt tren h$
thdng.

0,2s Trudng hqp
phni keo dai
thdi gian gidi: ,)quyet ln so

@hiAu xin lfii
vd hqn.lqi ngay
trd kit En -
miu s6 04 ban

hanh kim theo:thong tu so
01/2018/TT-

WCP) thicilng
khdng En 03

ngay ldm viQc

ddi voi trrong
hqp h6 so phtc
tap du. c quy
dinh: 1. H6 so. ^.:co lrruy chwtg

"F, nyj,'y
dung dat cap
theo Luqt Ddt
dai 1993, 56
ch*ng nhdn sd
hfru nha (do Sd
Xiy.&mS cAd,
Gidy chimg

Chi nh6nh

Vin phong

DIngky d6t
dai hoac Van
phdng.Dlng

ky det dai

Bu6c
2

Thyc hiQn

tham dinh,
dlng ky

16 oang tcy
A .Acap giay

chung nh6n
hoic
Phdng
Dlng la/
cap gny

(1) rham dinh hd sq thsc hiQn

dang kV
, ,;.(2) Truong hqp h6 so kh6ng di

di6u kiQn, du thio.Th0ng b6o
n6u rO U do tr-r ch6i giai quy6t
no s0.

(l) GiSy chung nh{n

(2) D1r $ao fhOng b6o tu ch6i
giai quy€thd so (mAu s6 03 ban
hdnh kdm theo Th6ng tr s6

01/2018/TI-\?CP ngdy
2311112018).

0,25

Ki&n ta, tiCp nhAn hil so theo
quy dlnh;

(l) Truorg hqp hO so diy dt,
chinh xic theo quy dinh tti.ti.p
nhfn vd in Gi6y tiep nhQn hd so
vd hgn tri tt5t qua lmdu stl Ot
Th6ng tr s6 01/2018[I-
VPCP).

Thoi gian hgn ti k6t qu6: tong
ngdy n€u nhan trudc 15h00 vd
01 ngdy ldm viQc ntiu nhfn sau

15h00.

(2) Truong hqp h6 so chua dAy

tht chua chinh xic theo quy
dinh tfn hu6ng d6n hodn thiQn,

b6 suns vd in Phi6u v€u cAu b6
sung hoan thiQnh6 so.

Chuy&r budc 2.



72

chrmgnh{n Chuy0n Budc 3. ffin Ety€n su
d&g ddt ring;
2. Chti s* &/ng
-:. ^ , ;aat nQp tn so
ddng b!, c6 t*
10 tkia dft trd
bn hoQc th 10

h6 so ddng b!
trd lAn cuo
cing mQt chi
std4nediit.

Chi nhdnh

Vanphdng
Dangky d6t
dai ho4c VIn
phdng.Ding
ki det dai

Budc
3

Kf duyQt Lanh d4o (1) Kf xec nh{n nQi dung bi6n
dOng.

(2) Truong hap h6 so kJi6ng dri
tli6u ki-erL ky duyQJ Th6ng brlo
tt .46i grdi quy6t h6 so vh
chuy&rbu6c 5.

(1) GiSy chrimg nh6n da ky

(2) Th6ng b6o tu ctrOi gia quy6t
hd so dElqy.

0,25

Chi nhdntr

Vdnphdng
Eangky dat
dai ho6c V[n
phdng.Ddng
ki det dai

Bu6c
4

Cflq nh{t
h6 so

16 
Danc.f,

cap glay
chrmg nhfln
ho{c
Phdng
DEng ky
cap griay

chrmg nhAn

Cflp nh0t.h6 so dia chinh; co sd
dt li0u d6t dai

Hd so dia chinh theo thdng tu
2412014/[T-BTNMT

0,25

Chi nhanir

Vlnphdng
Danglry d6t
dai ho4c VIn
phdng.Ddng

ky dat dai

Budc
5

_ ".,(I ra Ket

qua
B0 ph&r
mQt cta

TrA kt5t qu6 cho c6 nhdn, t6
chric

Gi6y chtmg nhfln, PhitluyOu cAu

dnngky c6 chrmg nhQn cua Chi
nhrffi Van phdng Dang ky d6t

dai ho{c Vdn phdng DKDD.

(Truong hqp tu ch6i h6 so thi ti
lai h6 so cho ci nh6n, t6 chric)

Hd so tluga luu t?i T6/ Phdng DIng lrf cAp giAy chrlmg nhfn, thtri glan hru 01 nim. Sau khi ht6t h4n, chuy6n hii scr xu6ng tlon v! hm trfr cria
Chi nh6nh ho{c Vin phdng DIng lcf Dflt ilai I(h6nh Hda vi hm hf theo quy tlinh hifn hnnh.
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3.2. Quy trinh sif 2 (Me sii TTHC: 1.003688.000.00.00.H32.02 thqc hiQn aiii vtri trudng hqp nop hd so tgi B0 ph6n mQt cria
UBND c6p xE)

Ccr quan
don vi

TGn bufc
thgc hiQn

Tnich
nhiQm

thgc hi$n

NQi dung c6ng viQc thqr hiQn Bi6u miu/IGt qui Thdi
glan

(ngny)

Ghi chri

UBNDcep
xA

Budc
1

TiCq nhan
h6 so

B0phdn
mQt cua

fi.^ tu, tiep nhan h6 so theo
quy dinh;

. ,;. -l(l) Truong hgp h6 so d6y di,
chinh xdc theo quy dinh thi ti6p
nh{n vn in Gi6y ti€p nhan h6 so
vd hqn td tiit qua 1m6u s6 Ot
Th6ng tu s6 0l/20181f't-
VPCP). Chuy€n trO so a0n Chi
nhrinh VAn phdng DAng Icy d6t
dai d6i voih6 so cua c6ng d6n
ho[c chuyOn d6n VIn phtng
DAnC. ky dat dai d6i voi h6 so
cia tO chic.

(2) Truong hqp hd so chua dAy

dt1 chua chinh xic theo quy
dinh ttri huong din hoan thign,
b6 sung vd in Phiilu ycu ceu b6
sung, hoin thiQnhd so.

(1) ytr nhin h so va
hen trd k6t qra (rniu sO 0t ban
hinh kdm theo Th6ng tu s6
O1/2018/TT-VPCP
2311112018).

ngay

(2) Phi6u y€u ciu b6 sung,
hoan thiQn h0 so (m6u sti 02
ban hdnh kdm theo Thdng fu
s6 01/2018/TT-VPCP ngey
2311112018).

- Dr liQu dugc c{p nhat tr€n he
th6ng.

02

Chi nhAnh

VIn phdng
Budc

2
Ti6p nhfn
h6 so [€n

B0phQn
mQt cria

Ki6m tra ti6p nhan hd so theo
quy dinh;

0,2s Trudng hqp
phdi Mo ddi

Burfc
thgc
hi0"



L4

Ddng lcf ddt
daiho&Vln
phdng Deng
ky dat dai

th6ng Chuy6n bu6c 3. thin . gian, giii
qryet. hd sg
(PhiAu xin l6i
vd hgn.lqi ngay
trd kit qua -
miu sii 04 ba,
hanh kim theo

,'!lnong M so

01/2018/TT-
WCP) thictttg
kh6ng qwi 0j
ngay ldm viQc

d6i vdi tnfrng
' ';hqp ha sd pnuc
tap duqc guy
dinh: I. H6 so
c6 Gidy clthng
nhin awdn stt
dung ddt cdp
theo Lu4t Ddt
dai 19$, Sd
clning nhfin sd
hfrunha (do So
Xdy Qmg ciip),

Gidy ,!,ine
nhQn EryAn str
d.wts diit rnng;
2. Chil su d4ng
ddt ndp hd so

Chi nh6nh
Vdnphdng

Ddngky d6t
dai hoic Vhn
phdng.Ddng
ki dat dai

Budc
J

ThuchiQn
thArn dinlL

d6ng ky

16 
oane.tp,

cap gay
chung nhfn
ho!c
Phdng
Dj"e .ycap gay
chrmgnhan

(1) Tham dinh h6 sq tt4rc hiQn
dang hy.

(2) Trudmghqp hd so khOng dri
di6u kifrr, dy thao Th6ng brio
ngu rO lj do tir ch5i gr6i quytit
h6 so.

Chuyi5n Budc 4.

(1) ci6y chung nhin

(2) D.uth6olh6ng b6o tir chr5i

giAi quy€t h6 so (m6u s6 03 ban
hanhkdmtheo Th6ngtu s6

0l/2018[I-VPCP ngiy
23ltv20t8).

n r(

Bu6c
4

Kf duyQt LEnh dao (1) Kj x6c nhin nQi dung bi&r
dOng.

(2) Truonghqp h6 sokhOng dri
di6u kiQn, ky duy€t Thdng b6o.. , x. r. , Itu cnor glal quyet no so va
chuyth budc 6

(1) Gi6y chrmg nhan da ky

(2) Th6ng br6o tir ctrOi 6ai quy6t
h6 so @ky.

0,25

Chi nh6nh
VAnphdnq

D5nglqy ddt
dai hoqcVAn
phdng DAng

ki dat dai

Budc
5

C{q nh{t
h6 so

16 
Danc.ly

cap gl.ay

chung nhfn
ho4c
Phdng
D.-g rycap CtAy
chimgnhfn

Cdp nh6t.h6 so dia chinh; co sd
dt liQu tl6t dai

Hd so dia chinh thm th6ng tu
24120l4rrt-BTNMT

0 ?5

Chi nh6nh
VEnphdng

Dangky dat
dai ho4c Vdn
phdng.Ddng

ky det dai
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4. Tht tgc dnng kf thay tl6i nQi dung biQn ph6p bio dim bing quydn sft dgng d6t, tiri s6n gin ti6n vri,i ddt da deng lcf (Me st5

TTHC: 1.003625, c6 02 quy trinh)
4.1. Quy trinh s5 1 (Mn s5 TTHC: 1.003625.000.00.00.H32.01 thgc hiQn d6i v,fi trulng hqp nop h6 so t4i Chi nh6nh Vin

phdng Ding lcy d6t.Iai hoic Vin phdng Eing ky d6t dai)

Chi nhenh
Vanphdng

Edngky dAt

dai ho4c Vin
phdng Ddng

ry ddtdai

Bu6c
6

Tra hii so
li0n th6ng

B0 ph6n
m6t cta

Chuyiin ktt qu6 hd so dtin
UBND cdp xd

Gi6y chrmgnh{n, Phi6uy6u cdu

ddng lcj c6 chfmg nh6n,cta Chi
nhrinh VIn phdng Ddng ky dAt

dai hofc VAnphdng DKDD.

02 ddng lcy co fu
I0 th*a ddt trd
bn hodc ti 10,;ho so aang w

tr| bn cia
cims m6t chi
str drgtg ddt.

Budc
7

Trdk6t
qua

B0 ph0n
mQt cria

Trn k6t qui cho cd nhdn, t6
chric

Gi6y chung nh6n, Phi6uy6u cAu

dnng ry co chtmgnh{n cta Chi
nhrinh VEn phdng Dang ky dfu

<lai ho4c Vdn phdng DKDD.

(Truong hqp tu ch6i hO so thi tra
14i h6 so cho c6 nhAn, t6 chic)

Hd so duqc luu t?i T6/ Phdng DIng kf cdp gi6y chnimg nh$n, thli gian hm 01 nIm. Sau khi h5t h4n, chuy6n hti so xu6ng tlon vi luu trfr cta
Chi nh6nh hoic VIn pbdng Dnng h/ D6t ilai Kh6nh Hda vir lrru h:fr theo quy ilinh hiQn hAnh.

Coquan
ilmt

TGn buric
thqc hiQn

Tnich
nhiQm

thgc hiQn

NQi dung c6ng vi€c thUt hi€n Bi6u mAu/IGt qun Thli
gan

(ngnv)

Ghi chf

ChinhAnh
Venphdng

Bu6c Ti0p nh{n B0phin Ki6m tu, tii5p nh{n h6 so theo
^ ^.r .; , ^ r i(1) Giay ti6p nhdn h6 so vir
hgn trd k6t qui (m6u s6 01 ban

0,25 Tndng hqp
phdi kio ddi

IIBND c6p

rt

Budc
thgr
hiQn



Dangki dat

dai hoac Vdn
phdng.DAng

ky datdai

1 h6 so mQt cua quy dinh;

(1) Truong hsp hd so dAy dt,
chinh xic theo quy dinh thititip
nhfln vd in Gi6y ti6p nh$n h6 so
vd he.n trd k6t qua (mau s6 01

Thdng tu sO 0ll20l8tf'l-
VPCP).

Thoi gian hgn td k6t qua: tong
ngdy n6u nhan trrrdc 15h00 vd
0l ngdy ldm viQc n6u nhQn sau

r5h00.

(2) Truorlg hqrp hO so chua tliy
dri, chua chinh xlc theo quy
dinh thi huong den hoan {hign,
b6 sung vd in Phitu y€u cdu b6
sung hoan thiQn hd so.

Chuy6n bu6c 2.

hanh kdm theo Th6ng tu
01/2018/TT-VPCP nsdy
23/tt/20t8).

(2) Phii5u y03 cAu 96 s;rne,
hoan thiQn h6 so (m6u sd 02
ban hdnh kdm theo Th6ng tu
sO 01/2018ffT-VPCP ngay
231ry2018).

- Dii liQu tluo. c c{p nhat tr6n he
th6ng.

thtn , 
gian. gidi

Wyet. ho so

@hi€u xin l6i
vd hgn lqi ng6y
trd ld En -
ndu s6 04 ban
hinh kim theo

,'!lkong w so

01/20t8/TT-
WCP) thicirtg
lh6ng ryd 0j
ngay ldm viQc

d6i voi trudng
' ,'l
hqp ho so pnrc
taD dtro.c guy
dinh: 1. Hd so. ^.:co uny chlmg
nhQn quyin s&
dang dA cdp
theo Lu& DAt
dat t993, 56
ching nhQn sd
hiiu nha (do Sd
Xdy.dang aip),
Gi,Ay 

"lrin7nhSn EryAn stt
drgtg ddt rimg;
2. Chil su dang
dat nAp h6 so

Chi nhAnh

Vnn phdng
E6ngky ddt
dai hoac Vdn
phdng.Dang

kT detdai

Budc
2

Thgc hiQn

thAm dinh,
dang ky

19 oanggy
cep gey
chrmg nh{n
hoic
Phdng
Ddns kv
cap Cley
chimgnhfln

(l) ThAm dinh hd sq thsc hiQn

dane ky.

(2) Tnrong hqp h6 so kh6ng dri
ili6u kiQrL dg thao Th6ng b6o
ngu r0 f do tu ch6i gii quy6t
h0 so.

Chuy6nBudc 3.

(1) Gi6y chung nhfn

(2) Dg*.raoJh6ngb6o tu chiSi

gi6i quy6t h6 so (mdu s6 03 ban
hanh kdm theo Thdnghrsd
01/2018,{T-VPCP ngdy
23tlrD0t8).

0,25

Chi nhanh Kj duy€t Linh dao (1) Ky xdc nh{n nOi dung bi€n (1) GiAy chrmg nhan da h/ 0,25

16

Budc
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VAn phdnq
D5ngky ddt
<Iai ho4c Vdn
phdng.Dang

ky datdai

3 dOng.

(2) Truong hqp h6 so kfidng dt
tli6u kierU ky dny€t Th6ng b6o
.. , l. ,( ,;.u cnol gal quyet no so va
chuydn budc 5.

(2) Th6ng b6o hr ch6i gi6i quydt
h6 so tld kv.

ddng bj,c6 tu
t0 th*a tuit tr&
lAn hadc ti l0,:ho so dang lg)

trd lAn ciln
ctng mQt. chil
str dung ddt.Chi nh6nh

Vlnphdng
D5ngky dat
dai ho4c Vin
phdng.Dlng
ki det dai

Budc
4

Cip rhdt
hd so

16oanet_vcap glay

chrmg nh{n
ho[c
Phdng
D.*g .ycap F.ay
chrmgnh{n

Cfp nhft.h6 so tlia chinh; co s6
dtr lieu dAt dai

H6 so tlia chinh theo th6ng tu
2412014IT-BTNMT

0,25

Chi nh6nh

Vanphdng
Ddngky dat
dai ho4c Vln
phdng.Ddng

ky det dai

Bu6c
5

Tra kiSt

qua
B0phfor
mOtcta

Tri ktit qua cho c6 nhdn, t6
chric

Gi6y chrmg nhar! Phitiu ydu cdu

ding ky c6 chungnhfln oia Chi
nhrffi Vin phdng DIng l1y d6t
dai ho4c Vdn phdng DKDD.

(Truonghgp hr chiSi hO sothi tra
14ih6 so cho oinhdn, t6 chric)

Hd so tluqc hm tei T6/ Phdng DIng kf c6p gi6y chrfrng nhfn, thtri gian lrru 01 nIm. Sau khi h5t h4n, chuy6n h6 so xuiing tlon vi hm tni cria
Chi nh6nh ho{c Vin phdng Dnng k'i DAt dai Kh:lnh Hda vir hm trfr theo quy ilinh hiQn hirnh.

4.2. Quy trinh sii 2 (MA s5 TTHC: 1.003625.000.00.00.H32.02 thgc hiQn tl6i vdi trulng hqp nop hii scr t4i BQ phin mQt crira

UBND c6p xe)
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Ctr quan
tlon vi

Bmic
thu. c
hiQn

TGn brnlc
thrp hiQn

Trich
nhiQm

thgc hiQn

NQi dung c6ng viQc thqc hiQn Bi6u m6u/K5t qui Thdi
gran

(ngnv)

Ghi chri

UBND c6p

xd
Budc

I
Tiiip

h6
nhan

so
B0phin
mQt cta

Ki6m toa ti6p nhfln hd so theo
quy dinh;

(1) Truong hq'p h6 so dAy dt,
chinh xic theo quy dfnhthiti6p
nhfnvd in Gi6yti€p n!6nhp so
vd hgn tr6 k6t qua (mau sO 01

Th6ng tu s6 0112018ff1-
VPCP). Chuyiin hd so dtin Chi
nhAnh VAn phdng DEng ky d6t
dai A6i vol h6 so cua c6ng d.6n

ho{c chuye.n d6n Vdn phdng
DAng lqy dat dai d6i voi h6 so
cta tO chric.

(2) Tnrong hqp h6 so chua tIAy

drl" chua chinh xic theo quy
dinh ttt huong d6n hoan thic+
b6 sung vd in Phi6u y6u cdu b6
sung, hoan thiQn hO so.

(1) Gidy.ti6p nh{n h6 so vd
he.n tri k6t qui (mdu s6 0l ban
hdnh kdm theo Th6ng tu s5

OI/2018/TT.VPCP
23lty20t8).

ngay

(2) Phiiiu y6l cAu !6 syng,
hoan thiQn h6 so (mdu s6 02
ban hanh kdm theo Th6ng tu
s6 01/2018/TT-YPCP ngey
23lrv20t8).

- Dt liQu dugc cflp nhat trdn h0
th6ng.

02

Chi nh6nh
VEnphdng

Dang$ dAt

dai hoac VIn
phdng Dang

Bu6c
2

B0 ph0n
mQt cta

Ki6m ta tiCp nhAn hd so theo
quy dinh;

Chuy6n budc 3.

0,25 Trudng hCI.p

phdi kio dai
thoi . gian. gidi
quyet. h6 so

@hiAu xin l6i

Tii5p nhfln
h6 so li6n

th6ng
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ky dat dai vd han.lqi ngay
trd- kit. rya -
miu s6 04 ban

hanh l)m theo:lhong fir so
0t/2018/TT-
WCP) thicilng
lfidng qwi 0j
ngay ldm viQc

ddi voi trudng
hqp h6 so phtic
tao dtoc auv

dinh: l. H6 so
co Gi,ny clrhng
nh4n quy,en slr
dung ddt cdp
theo Lu& DAt
dai 1993, Sii
chilng nhin sd
h{}u nha (do Sd
X,Ay,&,mg c(ip),

Giay ,!,irq
nhdn otn€n s*
dung ddt rung;
2. Chi s,h dung
ddt n1p hO so
ddng bi'c6 tn

10 th*a dat trd
kn hodc tt 10

Chinhffi
Vinphdng

D5nglry tt6t
dai ho[c Vdn
phdng,Edng

ky dat dai

Budc
J

Thuc hiOn

tharn dinh,
dang ky

fO Oang ty
A .:cap p,ay

chung nhfn
hoac
Phdng
Drne .Ycap gay
chrngnh{n

(l) ThAm dinh hd sq thuc hiQn

deng ky.
. .).

(2) Trucmg hqp hd so kh6ng tli
diAu kiQn, ds th6o.Th6ng b6o
nQu rO ly do tu ch6i grai quy6t
h6 so.

Chuytin Bu6c 4.

(1) GiSy chrme nhan

(2) Ds th6oTh6ne !6o tu chiii
gi6i quyOt h6 so (mdu sd 03 ban
harh kdm theo Th6ng tu sd

01/2018fm-VPCP ngdy
2311112018).

0,25

Chi nh6nh
VAnphong

DAngky <tdt

tlaihofuVAn
phdng.Dlng

ky dat dai

Budc
4

Ky duyQt LAnh dao (1) Ky xic nhQn nQi dung bi€n
<l0ng.

(2) Truonghap h6 sokh6ng thi
di€u kiQn, ky dnl,$J Th6ng b6o
tu ch6i grdi quy€t h6 so vd
chuy6n budc 6

(1) Gi6y chung nhAn da ky
, . .- , A. ... !

(2) Th0ng b6o hr ch6i gi6i quydt
hd so tlA k!.

0,25

Chi nh6nh

VSnphdng
Dnng$ dAt

<lai ho6c Vdn
phdng.Elng

Ky OaI oal

Budc
5

Cfq nhflt
hd so

16oene.tvcap gay
chung nhfn
ho4c

Phdng
D,ang .Ycap g.ay

chtmgnhfn

C6o nhit hd so dia chfuh: co sd
dfi 1i0u dat dai

0,25

Chi nh6nh
Vnnphdng

Dingky ddt

Bu6c
6

Tra h6 so
li€n thOng

B0 ph4n

mQt crla
Chuyi6n kiSt qua h6 so dtil
UBND capxa

GiSy chrme nharL Phi6u y6u cAu

ding ky c6 chrmgnh|n qiaChi
nhdnh Vdn phdng Ddng lcy d6t

Hti so itia chinh theo th6ng tu
2412014rm-BTNMT

02
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5. Thri tqc srfra chi?a sai s6t nQi dung biQn ph{p bio dim bing quydn sfr dgng il6t, tiri sin gin lidn vr6,i A6t Ao t5i cria cn quan
dnng kf (Ma s6 TTHC: 1.003046, c6 02 quy trinh)

5.1. Quy trinh sii 1 (Me si5 TTHC: 1.003046.000.00.00.H32.01 thqc hiQn Ai6i v,O,i trulng hqp nop hii so t4i Chi nh{nh Vin
phdng Ding lcf iIAt ilai ho{c Vin phdng Eing lcf tl6t rlai)

dai ho4c Vdn
phdng.DAng

ky dat dai

dai ho4c Vin phdng EKDD. hb so ddng bj,
tr& lAn cna
cimq mAt . chi
MAUngdat.

TIBND cdp

xa
Budc Trd k6t

qua
B0 ph4n
mQt cta

Trd k6t qui cho c6 nhdn, t6
chric

H6 so tluqc luu t?i TO/ Phdng Eing lcj ,cdp gr6y chri'ng nhin, thtri gian hm 01 nlm. Sau khi h6t h4n, chuy6n h6 so xuiing tlon v! hm trii cria
Chi nhinh ho{c Vin phdng DIng Ici D6t dai IG6nh Hda v}r luu trft theo quy tlinh hiQn hnnh.

Co quan
tlon vi

Burlc
thgc
hi0n

Tnich
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc hi$n Bi6u m6u/K6t qui Thli
gnn

(ngiv)

Ghi chri

Chi nhanh
Vlnphdng

Deng ky ddt
dai hoic Vdn
phdng Dnng

Budc
i

TiCp nhan
hd so

B0 ph6n
mQt cua

Ki&n ta ti6p nhfln h6 so theo
quy dinh;

(l) Truong hq'p hd stl day du,
chinh xic theo quy dinh thi tii5p

nhfnvd in CiSy titfo nhan hO so

(l) ci6y.ti6p nh{n h6 so vi
hgn tr6 kdt qud (mdu s6 01 ban
hadr kdm theo Th0ng tu s6
0I/2018/TT-VPCP ngey
231r112018).

0,25 Truong hqp
phai kio dai
thdi . gian. gidi
ryyd hn so
(Phiiiu xin ldi

Gi6y chrmgnhflrU Phi€uy€u cdu
dingky co chungnhfn cua Chi
nhrinh VEn phdng Deng ky d6t

dai hofu Vdnphdng EKDD.

(Trucrnghqptu chiii trO so n m
lai hd so cho ci nhen, t6 chr?c)

T6n buric
thqc hiQn
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ky datdai vd he.n ti k€t qua (mAu s6 01

}t/21ftrfT-Th0ng tu
VPCP).

SO

Thoi gian he.n tA ktlt qua: tong
ngdy nOu nhan trudc 15h00 vd
01 ngdy lam viec n€u nhQn sau

lsh00.

(2) Truong hqp hd so chua ddy

dr1 chua chinh xic theo quy
dinh tti huong d5n hoan lhiQq
b6 sung vd in Phi6r yeu c6u b6
srurg hoan thiQnhd so.

Chuy0n budc 2.

fzi Ptri6[ y€! cAu 96 syng,
hoan thiQn hO so (mdu s6 02
ban hanh kdm theo Th6ng tu
s6 o1/2ol8rm-vPCP ngay
23lty20r8).

- Dt liQu dugc c{p nhit tren hQ

mong.

vd hqn lqi ngay
. ,-!tra ket qua -

miu s6 04 ban

hinh kim theo-:thong tu so

0t/2018n-T-
WCP) thicilng
kh6ng qwi 03

ngay ldm viAc

ddi voi truong
hW hi soph*c
tap fu.oc guy
dinh: 1. H6 so. ^.:co uQy cnrng
nna" qrry:" $
&stg ddt cdp
theo Luit Ddt
dai 1993, Sii
chtimg nhQn sd
hitu nha (do Sd
Xiy.fumg cdp),

Giay ,!,bne
nhin owln s*
dlng ddt rung;
2. Chi sri dung-: - , :dat no. p ho so
ddng lE c6 ti
10 tkia diit trd
hn hodc tt l0

Chi nhr4nh

VAnphdng
D6ng lqy ddt

dai ho{c Vdn
phdng E[ng
W diltdai

Bu6c
2

Thr,rchien
oang Ky

16 
Denc I,cap p,ay

chrmg nhfln
ho4c
Phdng
Dfnc .YcAp gray

chrmg nh4n

(1) Thr4m ttinh h6 sq thgc hi€n
dang ky.

(2) Truong hqrp h6 so khdng dri
diOu ki6-n, dg th6o Th6ng b6o

n€u 16 lj do tu chdi grai quytlt
h6 so.

ChuvSnBudc 3.

(1) Gi6y chune nhan

(2) Dgth6o lh6ngb6o tir ch6i
giAi quy6t h6 so (m6u s6 03 ban

hanh kdmtheo Thdngtu s6

01/2018fm-VPCP ngdy
23/1U2018).

0,25

Chi nhdnh
VEnphdng

DIngky tl6t
tlai ho{cVIn
phdng DIng

Budc
3

Ky duyQt LAnh dao (l) Kf x6c nh{n nQi dung birin
<lOng.

(2) Tnrcmg hAp hO sokh6ng dt
diAu ki6rU ky duyQt Th6ng b6o
. , ,(. i_ , itu cnol gal quyet no so va

(l) Gi6y chrhrg nhan dAky

(2) Th6ng b6o til ctrOi giai quy6t

h6 so de kj.

0,25
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5.2. Quy trinh s6 2 (Me s6 TTHC: 1.003046.000.00.00.H32.02 thqc hiQn O6i voi trulng hgp nop hd so t4i BQ phin mQt cria
UBND cfp xe)

(y dat oal chuvdn bu6c 5. ':ho so dang lq)

trd bn a;D
cimg m1t. chi
stdpgddt.

Chi nhdnh
V5nphdng

Dangk! ddt
dai ho4cVin
phdng.DAng

ky dat dai

Budc
4

C{B nhflt
h6 so

1O 
Oane.tV

cap F,ay
chtmg nhfn
ho4c
Phdng

DEns kv
cdp eay
chrmgnhfn

Cflp nh{t.hd so dia chinh; co sd
dii liQu ddt dai

Hd so dia chinh theo thOng tu
2412014II.BTNMT

0,25

Chi nh6nh

VAn phdng
EAnghy ddt
dai ho{c V[n
phdng.Dang

ky dat dai

Budc
5

Tri k€t
qua

B0 phin
mdt cria

Tri k6t qu6 cho cri nh6n, t6
chrlc

Gi6y chrmg nhin, Phi6uy6u cAu

ddng kj co chrmg nhQn crla Chi
nhrinh Vdn phdng EAng kj d6t
dai ho4c Vdn phdng DKDD.

(Truong hqp hr ch6i hO so ttrl tra

[i h6 so cho ci nh6ru t6 chric)

H6 str tluo. c hm tei T6/ Phdng DIng hf c6p gi6y chrimg nhgn, thli gian luu 01 ntrm. Sau khi h6t h4n, chuy6n hd so xu6ng tlon vi luu trii cta
Chi nhdnh hoic VIn phdng Dnng Li DAt dai Kh6nh Hda vh hm trii theo quy trlnh hi-6n hinh.

Coquan
alon vi

Bntrc
thqc
hiQn

TOn bu0c
thr3c hiQn

T16ch
nhi$m

thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/IGt qui Thdi
gran

(ngny)

Ghi chri



UBNDcSp
rt

Budc
I

Tii5p nh6n
,l
no s(y

B0 ph4n
mQt cua

Ki6m tra, ti6p nhAn hd so theo
quy dinh;

(1) Truong hqp hd so dAy du,
chinh xic theo quy tlinh ttri.tiep
nhQnvdin Gi6ytiep nhqn h6 so
vd hqn hi kft qua (meu sO 01

Th6ng tu s6 01/2018/TI-
VPCP). Chuy6n h6 so d€n Chi
nh6n4 Vin n{rdng DAng ky d6t
dai d6i vdi h6 so cria c6ng ddn
hoflc chuytin d6n VEn phdng
Danq ky d6t dai d6i voi h0 so
cua td chric.

(2) Truong hqp hd so chua ddy
dt, chua chinh x6c theo quy
dinh thi huong dan hoan thi€r!
bd sung vd in Phi6u y6u c4u bd
sung hoan thi6n hd so.

(1) ti nhan h so vd
hgn tr6 ktit qui (m6u s6 01 ban
hdnh kdm theo Thdng tu s5
01/2018/TT-VPCP ngay
23ltu20t8).

(2) Phi6u yeu cAu b6 sung,
hoan thiQn hO so (m5u sti 02
ban hanh kdm theo Th6ng tu
s6 0l/20l8fm-VPCP ngay
23/tt/2018).

- Dt liQu tluqc cflp nhat tren h0
th6ng.

02

Chi nh6nh
Vdnphdng

Dtngky ttit
daiho4c Vdn
phdng Ddng

ky d6t dai

Budc
2

Ticp nhQn

hd so li6n
thdng

B0phdn
mQt cria

Kitim t4 ti6p nhQn hd so theo
quy djnh;

Chuyihbudc 3.

0,25 Trudng hqp
phai kzo dai
thdi.gian. gini

ryyi. hb so

@hi1u xin l6i
vd hgn.lqi ngay
trq kit. qui -
mdu s6 a4 ban
hinh kim theo

Chi nh6nh
VAn phdng

Budc
3

ThqchiQn
tlra- dioh,

Tpoangty
cap p,ay

(1) Tham <linh h6 sq thuc hign
da"g Ly

(1) Gi6y chung nhfn

(2) D.u th6o Th6ng b6o tr-r chOi

0,25



D5ngky tt6t
dai hopc Vdn
phdng.Ding

ky dat dai

dune ky chrmg nh6n
ho{c
Phdng
E*g y
cap gay
chungnhan

(2) Tru<rng hgp h6 sokh6ng dri
,.1 ,.^(ueu Krgn, 0u mao I nong Dao

n9u 16 l! do tu ch5i grai quytlt
h6 so.

Chuytin Budc 4.

gi6i quytit h6 so (m6u s6 0l ban
hanhkdmtheo Thdngflr sO

01/2018frt-VPCP ngdy
23/tv20t8).

I'hbng tu s6
0I/201glTf-
WCP) thictmg
kh6ng qwi 03

ngdy ldm vi4c
-:.dot vot olrong
hqp hb so pkic
tqp fu.oc quy
dinh: 1. Hi so, ^,:co uwy crurng
nhQn Ery€n sn

dwg d(it aig
theo Ludt Ddt
dai 1993, Sd
chilmg nhQn sd
heu nha (do S0
Xay.dlyng ciip),
Giiy chilng:,
ntum Elyen $r
dlmg dh rung;
2. ,Chfi sir dyng
ddt nQp hb so
ddng hj, c6 ti
l0 tkia Ail trd
lAn hodc tb 10

h6 so dtutg bi
trd bn a;0
citng mQt chi

Chi nh6nh
Vanphdng

Ddngkf dat
dai hoflc Van
phdng.Ddng

ky dat dai

Budc
4

Ky duyQt Ldnh d+o (1) Ky xec nh{n nQi dung bi6n
d0ng.

(2) Truong hqp h6 so kh6ng tti
di6u kift:, ky auyQj Th6ng brio
tu ch6i gi6i quy€t h6 so vd
chuy6nbudc 6

(l) ci6y chwrgnhan tfiky
. , ,(. .,- i(z) l nong oao tu cnot glal quyet

hd so daloi.

0,25

Chi nh6nh

VAnphdng
Ddng lcy d6t
dai ho4c Vln
phdng.Dlng

ky det dai

Budc
5

Cep nhat

h6 so

rp oargSY
cip g6'y

chung nhfln
hoic
Phdng
E-g Ycap gay
chungnhfn

- C{p nhat hd so dla chinh; co
s& dt liQu ddt dai

- Chuy6n kt3t qua li€n thong
rl6nIIBND cAp xi

Hd so tlia chinh theo thdng tu
2412014lrt-BTNMT

0,2s

Bu6c
6

T16 hd so
li€n th6ng

B0ph4n
mQt ctia

Chuy6n ktlt qua hd so A6n

IIBND cdp xi
GiSy chung nhflrL Phitiu y6u cAu

d5ng lry c6 chrmgnhQn cua Chi
nhinh VIn phdng DIng lcj d6t

dai ho4c Vdn phdng DKDD.

02Chi nh6nh
Vlnphdng

Ddngky tl6t
tlai ho4c Vdn
phdng.Dlng

ky dat dai
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UBND c6p

xa
Bu6c

7

Tra k6t
qua

B0 phQn

mQt ctia
- ". t. 7
I ra Ket qua cno ca nnan, to
chtc

Gi6y chrmgnh{rL Phi(iuy6u ciu
ddng lcy c6 chrmg nhan cria Chi
nhrinh Van phdng Eang hy d6t
dai ho4c VEn phdng DKDD.

(Truong hqrp tu ch6i h6 so thi ti
lai hd so cho c"i nhdrU td chric)

s* dungdiit

Coquan
tlont

Btnic
thr1c
hi0n

TOn btnlc
thuc hi6n

Tnich
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc hiQn Thli
glan

(ngny)

Ghi chri

Chi nhAnh

Vdnphdng
D6nglcy ddt
dai ho4cVdn
phdng_DEng

ky dat dai

Bu6c
1

Ti6p
h6

nhan

so

B0ph6rtr

mOt cta
Ki6m ha, ti6p nh{n h6 so theo
quy dinh;

(1) Truong hqp hO so day dt,
chinh x6c theo quy dinh thi ti6p
nh{n vd in Gi6y ti€p nhln h6 so

vd hEn td k6t qua (mdu s6 0l
Th6ng tu sd 01120181'f"l-
VPCP).

(1) Giay ti€p nh{n h6 so vir hgn
trd kilt qui (m6u s6 01 ban
hdnh kdm theo Th6ng nr s6
01/2018/TT-VPCP ngay
23ltu20t8).

(2) Phi6u yQu cdu b6 sung,
hoan thi0n h6 so (m6u s6 02
ban hdnh kdm theo Th6ng tu s6

0,25 Trudng hqp
phdi lceo ddi
thdi.gian. gidi
qlryAt. hO s?

@hiAu xin l6i
vd hgn.lqi ngay
tra_ kat, qua -
mdu s6 04 ban

.-zzFs. 'X-lnar-Z./ rHrfi\. -\=-

H6 so tluo. c llru t?i T6/ Phdng Dnng kf c6p gi6y chrfrng nh$n, thdi gian luu 01 nlm. Sau khi h6t h4n, chuy6n hii so xu6ng dor vi hm trft cta
Chi nhinh hoic Vin phdng Dnng kf D6t dai Kh6nh Hda vir lrru trft theo quy tlinh hiQn hinh.

6. Thri tgc iling lcf vin ben th6ng brio vd viQc xir lf tii sin th5 chdp bnng quyiin sr& dgng d6t, tii sin gin li6n vrii ddt CfiIe s6
TTHC: 2.000801, c6 02 quy trinh)

6.1. Quy trinh sii 1 (Mn s6 TTHC: 2.000801.000.00.00.H32.01 thr;c hiQn a6i vrli truimg hSp nop hii so t4i Chi nh:inh Vin
phdng DIng Icy O6t aai ho{c Vin phdng Ding Iry d6t.Iai)

Bi6u miu/K6t qun
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Thoi gian hgn toi kOt qua: trong
ngiy n€u nhdn tu6c 15h00 vi
01 ngdy ldm viQc n6u nh6n sau

15h00.

(2) Trudrng hqp hd so chua d.4y

dri" chua chinh xic theo quy
dinh thi huong ain hoan friert
b6 smg vd in Phi6y y6u cdu b6
surg hoan thiQn h6 so.

Chuy€n budc 2.

O1/20I8/TT-VPCP
23/11/2018).

ngay

- Dt liQu dugc c{p nhflt tr6n hQ

th6ng.

hdnh kim theo-:lhong nr so
01/2018/TT-
WCP) thi ctolg
khbng qw 03

ngay ldm vi€.c

ddi voi trudns
hqp hb so ph,ic
tqp duqc qry
dinh: l. H6 so, ^.:co uny chrng
,tA, n?j" y
dung dat cap

tleo LwAt Diit
dai 1993, 56
chring nhQn sd
htrunhd (da Sd
Xdy. d,rng ciip),
Gioy chilng;,
nhan quyen su
dwg Ait runc;
2. Chfi s* dryg
dtit n6p hi so
ddng lE c6 tt
l0 th*a ddt trd
ldn hoQc ti l0,}ho so aang lg)

trd hn a;a
cilng mQt chi

Chi nhanh

Vdnphdng
Dangky dAt

dai hoac Van
phdng.Dang

ki dat dai

Bu6c
2

Thgc hiQn

ftamdM,
dang hy

16 oangry
A .Acap gay

chung nhfn
hoac
Phdng
Deng k/

i .icap gay
chungnh6n

(1) ThAm dinh hd so, thuc hign
d[ngky.

O Tnronghqp hd sokfr6ng ttri
di6u kiQrL dg thdo.Th6ng brio
n9u rO $ do tr) ch6i gi6i quy€t
h6 so.

Chuy6n Budc 3.

(1) Phi6u y€u cAu d6ng lcy v6n
bdn thdng b6o vd Vdn bAn th6ng
b6o vd vifo x'i ly F sgn cho clc
b&r crug nhan the. chdp da ding
ky tudng hqp quy6n sri dUng deq
tii san ttugc drmg d6 b6o dam
tfuic hiQn nhi€u nghia vU (theo

Khoan 2 Di6u 48 Nehi dinh
r02120l7arD-cP)

(2) Du thto Th6ng_b6o tir ch5i
gi6i quy6t hd so (mdu sO 03 ban

hinh kdm theo Th6ng hr s6

012018/TI-VPCP ngey
23nv20t8).

n r<

Chi nh6nh

Vnn phdng
Bu6c

3

Kf duyQt Ldnh dao (1) Kj xlc nhin nQi dung tlang
ky.

(l) Phitiu yOu cAu dEng ky v5n
banthOng brio vd V[n ban th6ng

0,25
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Dang hf det
dai hoflc Vdn
phdng.Ding

ky dat dai

(2) Tnrong hqp h6 so kh6ng thi
di6u kiQn, ky duyQj Th6ng b6o
tu ch6i grii quy€t h6 so vd
chuy6n bu6c 5.

b6o v€ viQc xri lj tii s6n cho c6c
bOn cnng nhQn th6 ch6p da dlng
ky daky

. , .. . t. .".
(2) Th6ng b6o hr ch6i gi6i quy€t
no so oa Ky.

str d.tng ddt.

Chi nhdmh

Vinphdng
Ddngky <t6t

dai ho{c Vin
phdng.DAng

ky dat dai

Budc
4

c4Pom
h6 so

19 oang5y
c6p gey
chung nhfln
ho[c
Phdng
Deng ky

A .icap g.ay

chrmgnhfln

C6p nh0tn6 so dia chinfu co sd
dr fi-6u dAt dai

H6 so dia chinh theo th6ng tu
242014rm-BTNMT

n?5

Chinhinh
Van phdng

Ddngky ddt
dai hoic Vdn
phdng Ding
ki d6t dai

Budc
5

Tra ket
que

B0 ph4n
mQt cua

T16 k6t qui cho crl nh6n, tii
chrlc

Phiiiu y6u cAu tlang ky vdn ban

Q6ng b6o vd Vdn ban th6ng brio
v6 vi6c xr? lf tai san cho c6c b€n
ctmg nhfn tht5 ch6p dA dang ky
truong hgtp quy0n st dpg tI6! tai
san tlugc. dung dC bio dim ttrlrc
hiQn nhi6u nghia vu. (Khoan 2
Di€u a8 Nghi dinh 102/20174ID-
CP) (Tnrone hoD tu ch6i h6 so thi
ni 14i hO so cho ui nhdrq t6 chtc)

Hd so tluo. c luu tei T6lPhdng Dfog ky,c6p gi6y chftng nhfn, thiri gian luu 01 nim. Sau khi h6t h4n, chuy6n hii soxuiing tlcrn vi luu fifr cria

Chi nhinh hoic VIn phdng Ding kf DAt tlai Kh6nh Hda vi Irru trfr theo quy alinh hiQn hlmh.
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6.2. Quy trinh s6 2 (Me si5 TTHC: 2.000801.000.00.00.1132.02 thgc hiQn a6i vriri truong hgp nop hd so t4i BQ phgn mQt crfra
UBND cAp xi)

Coquan
alolr v!

Budc
thgc
hiQn

TGn brdc
thrlc hiQn

NQi dung c6ng viQc thqr hiQn Bi6u m6u/Kiit qui Thli
gran

(nenv)

Ghi chri

UBND c6p

xA

Budc
1

Tiep
h0

nhan
so

B0phOn
mQt cta

(l) Gi6y ti0p nhfln h6 so vi hgn
tri k6t qui (mAu s6 0l ban
hdnh kdm theo Th6ng tu s6
01/2018/TT-VPCP ngay
23/tr/20t8).

(2) Phitiu y€u cAu b6 sung,
hoan thiQn hd so (miu s6 02
ban hanh kdm theo Th6ng tr-r s6
01/2018/TI-VPCP ngey
23/11/2018).

- Dt liQu dugc cflp nhit tr6n hQ

th6ng.

02

Chi nlxtuh
Vnnphdng

Bu6c
2

Ti6p nhdn
hd so fiOn

B0 ph0n
mQt cta

fi6r" tra titSp nhQn hd so theo
quy dinh;

0,2s Trwdng hqp
phai keo dai

Tnich
nhiQm

thgc hiQn

Ki,5m tra" ti6p nhQn h6 so theo
quy dinh;

(1) Truong hqp hd so day du
chinh xic theo quy ttintr ttri.t6p
nh{n vn in Gity ti6p nh{n h6 so

vd he.n tr6 tiit qua im6u s5 Ot

Th6ng hr s6 01/2018/TI-
VPCP). Chuyen hO so d6n Ctri
nh6nq Van phdng Ding lcj d6t

dai d6i voihd so cria c6ng dAn

ho{c chuy€n d€n Vdn phdng
DEng. ky dat dai ddi voi h6 so
cria t6 chrlc.

(2) Truong hqp h6 so chua d6y
dt, chua chinh xlc theo quy
dinh tlri huong a6n hoan thierL

b5 sung vn in Phi6y f6u cAu b6
sung hoan thiftrh6 so.
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Ddngky ddt
dai ho4c Vin
phdng Ding

ky dat dai

th6ng Chuy6n budc 3. thoi.gian. giii
oto,t h6 sd
(Phiiu xin l6i
vd han.lqi ngay
trq kit. qua -
mdu s6 04 ban
hdnh kim theo:
l tnng M so
0t/2018,/IT-
VPCP) thi cimg
kh6ng qun 03
nggy lim vi1c
ddi voi tncdng, ,)hw ho so phrc
np dr.oc qry
dinh: l. HO so

. ^.,aco uny cruxng

nhtjn quyin s*
t -,!. /aung aat cap

theo Luqt Diit
dai 199i, 56
clning nltqn sd
hfrunha (do S&
Xay.dvn7 cap),

GW "!hsnhQn EryAn s*
dtmg ddt rimg;
2. Chi vi dung
dAt n1p h6 so

Chi nhAnh

Vinphdng
Ddngky ddt
dai hopc Vdn
phdng.Ddng

lcy d6t dai

Budc
3

Tluc hi9n
them dinh,

ddne ky

fO Oang tcy
a .tcap gtay

chrmg nh{n
ho4c

Phdng
DranC y
cap glay
chrmg nhin

(1) ThAm dinh hd so, thr;c hiQn

dine ky.

(2) Truong hqp h6 so khdng dri
di€u kiQn, dg th6o Thdng b6o
ngu 16 lj do tu ch6i g,ui q"y"t
h6 so.

Chuy6nBudc 4.

(1) Phitiu y6u c6u d6ng ky v5n
ban th6ng b6o vd Vin ban thdng
b6o vO viQc xli $.tai srin cho qic
b6n cung nhAn thO. ch6p de d[ng
ky tuorghap quydn s} dlmg dd!
tai san ttugc dung d0 b6o dim
thUc hi€n nhi€u nghia vq (theo

Khoan 2 Di6u 48 NChi dinh
102/2017n{D-CP)

(2) D.u thao. Th6ng-brio. tu ch6i
gi6i quy6t h6 so (mdu sd 03 ban
hanh kem theo Th6ng nr s5

01/2018frt-VPCP ngay
23ntD0t8).

n ?5

Chi nhrinh
Vinphdng

Dengky ddt

dai ho{c Vin
phdng.Ding

ky dat dai

Budc
4

Ky duyQt Lfrnh tlao (1) Ky xric nhfln nQi dung bi6n
dOng.

(2) Truonghqp h6 sokh6ng <fti

ttiAu ki.Qo 1"/ duy.et Thdng b6o
trr ch6i gini quy6t h6 so vi
chuy6nbudc 6

(1) Phii5u y€u c6u dlng lcj v5n
ban thdng bri,o vd VEn ban th6ng
b6o v€ viQc xu li Ai stur cho cric

b€n cung nhan thi5 ch6p de deng
ky dak/

. ,,(. .,.
(2) Th6ng b6o nr ch6i giai quy€t
hd so d41ry.

0,2s

Budc C0p nh4t fO Oang ky Cpp nhflt hd so dia chinh; co s0 Hd so dia chinh theo th6ng tu 0,25Chi nhanh



30

Vanphdng
Dangkj tl6t
dai ho4c Vin
phdng.DEag
tf/ detdai

5 h6 so
A ,Acap gay

chtmg nh{n
hoac
Phdng
D.-e rycap grey

chrmgnh|n

dt li6u d6t dai 24120I4IT-BTNMT ddng lE c6 tir
10 thtra dAt trd
rcn hoqc tu l0
hi so ddng b!,

tr& lAn aia
cing mQt chti
s,h dung diit.

Chi nh6oh
Vlnphdng

Eangkj ddt
daihoic Vnn
phdng.Ding
hi dat dai

Budc
6

Tri h6 so
li6n thdng

Chuy0n k6t quA hd so d6n
UBND c6pxa

Phi6u y6u c6u d;ng lcj v5n ban
th6ng b6o co chimg nhfln cua Chi
nh6nh Vdn phdng Enng W dirt
dai ho{c Vdn phdng.EKDE vd
VEn ban th6ng b6o v€ viQc xu ff
taisan cho c6c b&r cung nhin thd
chdp dE de"g ky tuong hqp
quyAn sir durg d6t" tai san dugc
dung dC bao <l6m thUchiQn nhi0u
ngtria vU. (Khodn 2 Di€u a8 Nghi
dinh 102/20174rD-CP)

02

LrBND c6p

xi
Bu6c

7

Tri k6t
qua

86phdn
mOt cta

T16 k6t qui cho c6 nhAn, t6
chrtc

Phitiu y€u cAu dlng ky van ban
thdng b6o vd VIn ban thdng b6o
vO vigc xu ly tai san cho c6c b6n
cung nhfn tfr,5 chdp de dEng ky
tuong hap quy0n.$i {mg dA! tai
san tlugc dung d0 bao dim thUc

hi$n nhidu ngtria vu. ffhoan 2
Di6u48 Nshi dinh 102/2017/]!D-
CP) (Tnrong hqp tu ch6i hd so

thi tra hi h6 so cho c6 nh6n, td

B0phin
mQt cta
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chric)

Hd so tluo. c Iuu tei T6l Phdng DI"g Ly cip gi6y chrimg nhin, thtri gian lum 01 nim. Sau khi h6t h4n, chuy6n hd soxuiing ttcrn vi hm trfr ciia
Chi nhinh hoic Vin phdng Dlng tsj D6t aai Kninh Hda vh lrru trii theo quy ilinh hiQn hirnh.

7. Thri tgc chuyi6n ti5p tlnng kf th6 chdp quyiin thi sin phdt sinh tir hqp tldng mua b6n nhn 0 (Me s5 TTHC: 1.001696, c6 02
quy trinh)

7.1. Quy trinh s6 1 (Me s6 TTHC: 1.001696.000.00.00.H32.01 rhuc hiQn ai5i vtot trudng hqp ,0p hd so t4i chi nh6nh vin
phdng EXng lcf d6t dai ho{c Vin phdng Ding ki O6t Aai)

Coquan
dort

Bufc
thEc
hiQn

TGn bufc
thgc hiQn

Tnich
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/I#t qui Thdi
gran

(ngny)

Ghi chri

Chi nhinh
VAnphdng

Dengky dit
dai hoic Vin
phdng.DEng

ky dat dai

Bu6c
I

TiCq nh{n
h6 so

B0 phdn
mOt cta

Ki6m ta ti6p nhan hti so theo
quy d!nh;

(l) Tnrong hqp hO so diy drt
chinh xlc theo quy dinh rhi ti6p
nhqnvdin Cdyt..lp *r6n trO so
vd hgn ti k6t qua (mdu s5 0t
Th6ng tu s6 0l/2018/fT-
VPCP).

Thdi gian hgn ffikilt qua: tong
ngiy nOu nhan trrroc 15h00 vi
01 ngay ldm viQc n6u nhQn sau

15h00.

hd so chua

so vd
01 ban

ngay

(1) Gi €p nidn h
hgn tra kct

ti
u6 (mdu so

hanh kdm theo Th6ng tu s6
01/2018/TI-VPCP
23/tU20t8).

(2) Phi6u y6u cAu b6 sung,
hoan thiQn h6 so (m6u s6 02
ban hdnh kdm theo Thdng tu
sd 01/2018/TT-VPCP ngdy
23ltu20t8).

- Dr liQu dugc cflp nhflt trdn hQ

th6ng.

q
0,25 Trudng hqp

phai keo dai
thii.gian. giii
qryd hb so

@hiAu xin l6i
vd hgn.lqi ngay
trA kdt qua -
mdu s6 04 ban
hinh kim theo:Ihong tr so

01/2018/rT-
WCP) thicittg
kh6ng qua 0j
ngay ldm ttiQc
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clt, chua chinh xic theo quy
dinh thi huong dAn hoan thiQr',

b6 srmg vd in Phitiu y6u cAu b6
srmg hoan thiQnhd so.

Chuytin budc 2.

d6i voi trudng
hqp hA so phti,c
tap du?c quy
dinh: I. Hi so
c6 Giiiy clnimg

4d, qy!,'!
dung dat cap
theo Lwit Eiit
dai 19$, Sd
chilng nhdn sd
lfiunha (do Sd,,:iay dwg cap),
Giiiv chilns
rtqn quyAn st
, -1dwg dat rung;

2. phi s* dt/ng
ddt nAp hb so
ddng lq, c6 tt
t0 th*a dtit trd
bn hoQc ti I0,;ho so dang ky
trd bn cna
cimg m|t. chi
su dung dat.

Chi nh6nh

Vlnphdng
D6nglry dAt

dai hoac Vdn
phdng Dang

Budc
2

Thlrc hiQn

tfrAm ai*u
da"g ky

19 Oang tqy

cap etey
chrmg nhfln
hodc
Phdng

(1) Tham dinh h6 sq thlrc hiQn

dangV.
. .).

(2) Truong hqp hd so khdng dri
di6u ki€n, du th6o Thdng b6o

(1) Gi6y chrmg nhfln

(2) D.u th6oTh6ng br{o tir cht5i

gi6i quy€thd so (mdu sO 03 ban
hdnh kdm theo Thdng hr sO

0,25
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l(v dat a,zr Djnc .Ycap gJ.ay

chrmgnhfn

ne.u ro ly do tir ch6i grii quy6t
h6 so-

Chuy6nBudc 3.

01/2018,/TT-VPCP ngiy
23/1112018).

Chinhinh
Vdnphdng

DAngky d6t
dai ho4c Vdn
phdng.Ding

ky dat dai

Budc
J

Kj duyQt Ifnh dao (1) Ky x{c nhfln nQi dung bith
d0ng.

(2) Tnrong hap hO so kh6ng ttri
<li6u kiQrL lCy duye; Th6ng b6o
tu ch6i gi6i quy6t h6 so vd

rt,
cnuyen Duoc ).

(1) Gidy chrme nhan da ky

(2) Th6ng b6o tu chOi giai quytlt
hd so dAky.

o)5

Chi nh6mh

VZnphdng
Eanglry d6t
tlai ho{c Vdn
phdng.Ddng
ky dat dai

Bu6c
4

CAn nh6t

h6 so
10 

Danc.f,
cap gl.ay

chung nh{n
ho6c
Phdng

Einc .Ycap gay
chung nhin

H6 so tlia chinh theo th6ng hr
2412014rrt-BTNMT

o ?5

Chi nhlnh
Vdnphdng

Dtngky dAt

dai hoac Vin
phdng.Dlng

kT det dai

Bu6c
5

Trik6t
qua

B0ph6n
mQt cta

TrA k€t qui cho c6ng d6n, t6
chr?c

Gi6y chrmg nhfn, Phi6u y6u cAu

dAng ky c6 chrmg nh{n cua Chi
nhrinh Van phdng Dingkq d/r-

dai ho{c Vin phdng DKDD.

(Truong hgrp tu ch6i h6 sottt ta
l4i h6 so cho cri nharu t6 chric)

Hd so tlugc luu hi T6/Phdng DIng lrf c6p gi6y chri"ng nhfn, thdri gian luu 01 nIm. Sau khi h5t h4n, chuy6n hil so xuSng don vi luu trit cria

Cfp nhft.h6 so dia chffi; co sd
dt li$udAt tlai
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Chi nhinh ho{c Vin phdng Dnng hj D t ilai Khinh Hda vi luu trfr theo quy ilinh hiQn hnnh.

Coquan
ilsnt

Budc
thqc
hi6n

TGn bmic
thqc hiQn

Trich
nhiQm

thrp hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/IGt qui Thdi
$an

(ngnv)

Ghi chri

Bu6c
1

Ti6p nh6n
h6 so

B0phin
mOt cria

Ki6m tr4 ti€p nh.an hd so theo
quy dinh;

(1) Truong hqp hO so dAy dr1

chinh xic theo quy dinh thi.tiee
nh{n vd in Gi6y tiOp nhdn h6 so
vi hgn trd ket qua (meu sO 01

Th6ng tu s6 0l/2018/Tr-
VPCP). Chuy&r hO so d6n Chi
nhdn! VAn phdng Ddng lci d6t

dai d6i voi h6 so cria c6ng d6n
ho{c chuy6n diSn Vin phdng
Deng ky a6t aai a6i vdi hd so
cua to cnuc.

(2) Truong hqp hd so chua ttiy
ttrl chua chinh xic theo quy
dinh ttri huong O{n troan $0n,
b6 sung vi in Phi€u y6u cdu b6
sung hoan thiQn hd so.

(l) Giiy.tiCp nhfln hd so vi
hgn trd k6t qui (mdu s6 0l ban
hanh kdm theo Th6ng tu sd

0I/2018/TT-VPCP ngey
23lrr/2018).
,^. ^..,( ^ ;. , I(zJ Hnreu yeu cau Do sung,
hoan thiQn h6 so (m6u s0 02
ban hdnh kdm theo Thdng tu
s6 01/2018fm-VPCP ngey
2311U2018).

- Dii liQu tluo. c cflp nhat tron he
th6ng.

02

7.2. euy trinh s5 2 (Me sii TTHC: 1.001696.000.00.00.H32.02 thgc hiQn Adi vOt trutrng hqp nQp hii scr t4i BQ ph$n mQt cfta
UBND c6p xe)

UBND c6p

xd



Chi nhanh
Vinphdng

Dangky d6t

daihoac Vtn
phdng.Ddng

ky dat dai

Budc
2

Tit5p nh{n
hd so li€n

th6ng

B0ph6n
m-6t cta

Ki6m ta, tiiip nh6n h6 so theo
quy dinh;

Chuy6nbudc 3.

0,25 Trudng hqp
phdi keo dni
thdi .gia.n. gidi
quyet ho so

lPhi,iu xin l6t
vd h7n lqi ngay

' ,:tra lcet qM -
miu s6 04 ban

hanh kim theo:lhong tu so
01/2U8nr-
WCP) thicilng
kh6ng qui 03
,yly t:m vlec
aot vdt tTuong
hq hd sopkirc
tap du.oc guy
dinh: I. H6 so. ^.:co uny chung
nhQn quyin str
, -: 1dwg dat cap

theo Lwit Diit
dai t9%, Sd
chting nhQn s0
h{iu nha (do S0
X,Ay.&mS ctip),

GW claing;,
nhan quye su
dang d(it inlg;

Chinhdnh
Vdnphdng

Ddngky ddt
dai ho4c VAn
phdng.DEng

ky dat dai

Bu6c
3

TfurchiQn
ttr6mdin}r,
dangky

|ooane.tcfcap gl,ay

chrmg nhfn
ho{c
Phdng
D.*e rycdp gay
chtmgnhan

(1) ThAm dinh h6 so, thsc hiQn

de"g ky.

(2) Truong hqp h6 sokhdng dri
di6u kiQn, du th6o.Th6ng b6o
n6u rO ly do tu chdi gii quy€t
h6 so.

Chuy6n Budc 4.

(1) GiSy chwrg nhan

(2) D.u thao Thdng b6o tu ch6i
giei quvcithO so lmiu s6 0l ban
hdnh kdm theo Th6ng tu s6

01/2018/TI-VPCP ngdy
23fiy20t8).

0,25

Chi nhdnh

Vanphdng
Dlng(y d6t
dai ho{c Vdn
phdng.Ddng

ky dat dai

Bu6c
4

Ky duyQt Ldnh dao (1) Kf x{c nh6n nQi dturg bitin
dOnc.

(2) Truong hqp h6 so kh6ng dri
di€u ki6n. kv duv€t Th6ne bao
ti .40i gidi quy6t h6 so va
chuy6nbudc 6

(1) ci6y chung nhfn daky

(2) Th6ng b6o tu ctrOi giai quy6t
hd so tte ky.

o)5

Chi nh6nh
Vdnphdng

D5ngky ddt
tlaiho&Vdn
phdng.Dbng

Ly det dai

Budc
5

Cfq nhft
h6 so

16DtueF,cap gay
chrmg nh{n
ho{c
Phdng
DAng hi

Cflp nhflt h6 so dia chinh; co sd
dt [e.u d6t dai

0,25

35

Hd so dia chinh theo th6ng tu
2412014rm-BTNMT



8. Tht tgc x6a tlIng hf biQn ph6p bio tlim bing quydn srt dgng tl6t, thi sin gin li6n vrSri d6t (Me s6 TTHC: 1.000655, c6 02
quy trinh)

8.1. Quy trinh sii 1 (Me sii TTHC: 1.000655.000.00.00.H32.01 thqc hi$n O5i vOi trutrng hqp ,0p hd so t4i Chi nhinh VIn
phdng Ding fy a6t Oai hoic VIn phdng Ding ty a6t aall

^ .^cap griay

chrmg nhan

2. .Cki ni Alng
dAt ndp hO so
ddng lE c6 nt
10 thua ddt trd
kn hodc tir 10
hb so ddng b!
tr& lAn alq
cimg mQt,chit
xi damg ddt.

Chi nhinh
Vdnphdng

DInglry dAt

tlai ho4c Van
phdng Ddng

ky d6tdui

Budc
6

Tri hd so
ii0n thdng

B0 phdn
mQt crla

Chuy6n ktt qu6 hd so d6n
UBND cAp xd

Gi6y chung nhflru Phitiuy6u cAu

ding kV co chimgnhfln cta Chi
nhrffi Vdn phdng Dang ky d6t

ttai hoac V6n phdng DKDD.

02

UBND c6p

xa

Budc
7

T16k6t
que

B0 phin
mQt cria

-,, t. .:
I ra Ket qua cno ca nnan, to
chric

Gi6y chungnh6n" Phitluy6u cAu

deng ky c6 chung nh.6n cta Chi
nhrffi Vdn phdng DEng lV d6t

dai ho{c Van phdng DKDD.

(Truong hap tu ch6i h6. so tfri m
lai hd so cho c.i nhaq t0 chic)

Hii so tluqc lrru t?i T6/ Phdng Dnng ky c6p gi6y chri,ng nh$n, thdi gian hm 01 nim. Sau khi h5t h4n, chuy6n hd so xu5ng tlon vi luu trfr cfra
Chi nh{nh hoic VIn phdng Ding lcf DAt dai Kh6nh Hda vir hm trii theo quy rtinh hiQn hinh.

Brtrc
thUc
hiQn

TGn buritc
thgc hiQn

Tnlch
nhiQm

thr$ hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/K5tqui Thdri
gan

(ngdv)

Ghi chri

36

Coquan
tlont
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Chi nh6nh
Vdnphdng

D6nglcl; d6t
dai hoac Vdn
phdng.DAng

b?datdai

Bu6c
1

TiCp nhQn

h6 so
B0 phin
mdt cria

fi6m ta ti6p nhan h6 so theo
quy dinh;

(1) Trutrng hqp hd so dAy du,
chinh xic theo quy dinh thi.titip
nh{n vd in Gidyti6p nh$n h6 so
vd hEn t6 kdt qua (mdu s6 01

Th6ng tu sd 0l/20l8ffT-
VPCP).

Thdi gian he-n ti ktlt qua: tong
ngdy nOu nhAn tru6c 15h00 vd
01 ngdy hm viec n5u nhfln sa..
15h00.

(2) Trudr-rg hqp h6 so chua dAy

tlt, chua chinh xic theo qrry

dinh tiri huong dan hoan thiQrU

b6 sung vd in Phi6u y€u c6u b6
sung, hoan thiQnh6 so.

Chuyrh budc 2.

(1) Giay ti6p nhfn h
hgn tri k€t qui (m6u s6 01 ban
hanh kdm theo Th6ng tu s6
01/2018/TT-YPCP ngay
23/It/20t8).

(2) Phi6u y6u ciu bd sung,
hoan thiQn h6 so (mdu s6 02
ban hanh k0m theo Th6ng tu
sd 01/2018iTI-VPCP ngey
23/tr/2018).

- Dt liQu dugc cQp nhat tren hC

th6ng.

s(, va
0,25

Budc
2

ThUchicn
*ra* dioh,

dene ky

Phdng
D.*e .ycap gay
chung nhfln

19 oang ficap gey
chrmg nh{n
ho[c

(1) ftAm dinh h6 sq thuc hiQn

ding ky.

(2) Tnrdng hq'p hd so kh6ng dri
di6u kifiu ds thio Th6ng brio
n€u 16 $ do tu chtSi gii quytit
h6 so.

Chuytin Budc 3.

(l) Gi6y chrmg nh{n

(2) D.u th6o Thdng !6o tu ch6i
giii quy6t h6 so (mAu s6 03 ban
hdnh kdm theo Th6ng tu s6

0l/2018ffI-VPCP ngdy
23/tt/2018).

0,2s

Trudng lW
phdi Mo ddi
thdi . gian_ giii
Eryet. hO so

@hiAu xin l6i
vd hgn.lqi ngay
trd hAt. qua -
mdu s6 04 ban
hinh kim theo

,!lhong nr so
0t/2018/TT-
WCP) thicilng
kh6ng ryti 0j
ngay ldm vi6c
d6i voi tntong
hqp h6 so phtic
tao dro. c guy
dinh: l. H6 so, ^.:co uwy chlrng
nW" q,ryj" "!dq*rg ddt aip
theo LuAt Ddt
dai 19%, Sd
chting nhQn sO

hiiu nha (do So
Xay.dlng ctip),
Gi,Ay 

"!ri"SnhQn EryAn su
&fig ddt rung;

Chi nhAnh

Vdnphdng
D5ngky d6t
daiho&Van
phdng.DEng

ki datdai
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Chinlnffi
VAnphdng

Dangky dnt
dai ho4c Vin
phdng.Ddng

ky datdai

Bu6c
3

Ky duyQt (1) Ky xic nh6n nQi dung bi6n
d0ng.

(2) Trudrng hqp h6 sokh6ng dri
di6u kiQr; ky duyQj Th6ng b6o
tu chdi grdi quy6t hd so vd
chuy€n bu6c 5.

(l) Giay chung nhdn dAhy
, , ., ,:. .,. i(z) r nong Dao u cnol grar quyet

h6 so dAky.

0,25

Chi nhdnh
Vinphdng

Dang\y d6t
dai ho4c Vdn
phdng.Ding

ky dat dai

Bu6c
4

C{p nhflt
h6 so cap gay

chrmg nhfn
ho[c
Phdng
D:nc Ycap gl.ay

chrmgnh{n

Deng ryT6 Cflp nh0t.h6 so ttia chinh; co sO

dt liQu ddt dai
Hd so dia chinh theo thdng tr-r

2412014rm-BTNMT
0,2s

Budc
5

TrA k6t
qua

Chi nhdnh
VEnphdng

Ddng lcy ddt

dai hoac Vdn
phdng.Dlng

ky datdai

B0phftr
mQt cria

Tri k6t qui cho c6 nh6n, t6
chric

Gi6y chrmgnhfn, Phi6uy6u cdu

ding ky co chtrng nh6n cua Chi
nhrffiVdnphdngDangry d6t
dai ho{c VEn phong DKDD.

(Truong hqp fi ch5ih6.sothi n6
14i h6 so cho oi nhdrL t6 chrlc)

2. Chti sri dtpg
-:_ - , :dat no. p ha so
ddng h! co tn
10 th*a dtit trd
bn hodc tir 10
hb so ddng lq,

trd bn c1n
cimg mQt. chti
sndungddt.

IIii scr ilu-oc tuu t?i T6/ Phdng DIng ki cdp gi6y chrimg nhin, thtri gian luu 01 nim. Sau khi h6t hqn, chuy6n hdi so xu5ng don vi luu trii cfra
Chi nh6nh ho{c Vin phdng Dnng lcf Ddt dai Khenh Hda vir lmr trft theo quy tlinh hi$n hnnh.

8.2. Quy trinh sii 2 (Ma sii TTHC: 1.000655.000.00.00.H32.02 thuc hiQn tl5i vrii trudng hqp nop hd so t4i BQ phsn mQt cria
LIBND cip xn)

Linh d4o
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Cnquan
tlont

Bufc
thrfc
hiQn

TGn bufc
thqc hiQn

Trich
nhiQm

thgc hiQn

NQi dung c6ng viQc thgr hiQn -.-1 ^ -,i.Sreu mau/Iiet qua Ghi chri

UBND c6p

xd
Bu6c

1

Ti6p nhfn
h6 scr

B0 phdn
mQt cta

fiem @ ti0p nhfln h6 so theo
quy dinh;

(l) Truong hgp hd so dAy dri,
chinh xdc theo quy dinh ttri tit5p

nhdn vd in Cidy ti6p nh6n h6 so
vd hgn ffi k6t qu6 (m6u s6 0l
Thdng tu s6 011201,3ffT.
VPCP). Chuy6n hd so di5n Chi
nhdnh Vdn phdne Dine kv dif
dai d6i voi h6 so cua c6ns den
ho4c chuy€n d€n Vdn phdng
Dang. ky Oit Oai OOi voi h6 so
ctat6 chric.

(2) Tnrong hqp hd so chua dAy

tlli, chua chinh x6c theo quy
dffi ttri hucrng ain hoa,r tiriert
b6 sung vi in Phi63 f6u cau U6

sung hoan thiOn h6 so.

,.. ^'i ..4 .l(l) Gidy ti€p nhdn- hd so vd
he.n tr6 k6t qui (m6u s6 01 ban
hanh kdm theo Th6ng tu s5
01/2018/TT-VPCP nsay
23ltu20r8).

(2) Phii5u y6r-r cAu 9O syng,
hoan thiQn h6 so (mdu s0 02
ban hanh kdm theo Th0ng tu
s6 01/2018/TT-VPCP ngey
23/tU20t8).

- Dt liQu dugc c4p nhat tr6n he
th6ng.

02

Chi nh6nh

Vinphdng
DEngky d6t

dai hoic Vdn

Budc
2

Ti0p nhfln
h0 so 1i0n

th6ng

B0 ph6n
mQt cta

Ki6m t4 tii5p nhfln hd so theo
quy dinh;

Chuy6nbudc 3.

0 25 Trudng hqp
phdi
thdi
qtlyA

kio dai

Stan. Cini
hO so

Thid
glan

(nenv)
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phdng.Ding

hr dat dai

Chi nh6nh
VEnphdng

Danghy ddt
dai ho4c VIn
phdng.Edng
kl detdai

Budc
3

Thgchiqn
tham dinlL
ddngky

16 oane ki
cap gay
chung nhfn
hoEc

Phdng
Ejnc y
cap gay
chrmgnh{n

(1) ThAm dinh hd so, thuc hi€n
dangky.

(2) Truong hqp hii so khdng tlt
di6u kifu, dg thao. Th6ng b6o

nQu rO li do hr ch6i gii quy6t

hd so.

Chuyiin Budc 4.

(1) Gi6y chwrg nhQn

(2) D.u *rno lh6ng b6o fi ch6i
giAi quytit hd so 1m5u sii O: Uan

hantr kOm theo Th0ng tu s0

0l/2018[T-VPCP ngdy
23nU2018).

0,25

Chi nhdnh
Venphdng

Dangkj d6t
daiho{c Vdn
phdng.EEng

ky dat dai

Bu6c
4

Ky duyQt Lanh d4o (1) Ky x6c nhan ngi dung biOn

dOng.

(2) Tnrong hsp hd sokh6ng dri
dieu $0o ky duy0J Th6ng b6o
hi .46i gii quydt hd so vd
chuy6nbudc 6

(1) GiAy chung nhan dahy
. . ,<. .'. l,(z) r nong Dao u cnol grar quyet

hO so tE ky.

0,25

H6 so tlia chinh theo th6ng tu
242014rrt-BTNMT

0,25Chi nh6nh
VAnphdng

D5ngkli ddt
dai ho4c V[n
phong.EAng

ky d6tdai

Bu6c
5

Cfq nhflt
h6 ss

lo oane ficap g,ay

chung nhfn
ho[c
Phdng
E3'g y
cap gl,ay

chung nhan

Cap nhat.h6 so tlia chinh; co sd
dt liOu ddt tlai

Trd loi h6
so li€n

B0 phin
mQt cria

Chuy6n k6t qui li€n th6ng Gi6y chung nhan Phi6uy6u cAu

nh6n cua Chico
02

@hiAu xin l6i
vd han,lqi ngsy
trd_ fut. qm -
mdu s6 04 ban
hanh kim theo:lhong M so
01/2U8rrT-
WCP) thicimg
kh6ng qwi 03
ngay ldm viQc

d6i voi trudng
hq hd sophirc
tap dro.c gW
dinh: 1. H6 so
c6 Gidy cluing
nhQn qtryAn sn

dung ddt
theo LuQt
dai 1993,

chilng nhdn sd
hfru nln (do Sd
XAy drmg cAfl,
Gi,ey 

"!tugnhQn EryAn su
&/ng ddt rung;
2. ,Chti xi d?/ng

ddt ndp hO so
dang lty co tu
10 th*a dtit trd

.a
cap
Eat

.td

Chi nl6nh
Van

Bu6c
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Ddngky det
dai hoac Van
phdng.DAng

kl, datdai

6 cl€n UBND c6p xd nhrinh VAn phdng Dang lcy tt6t
dai ho4c Vdn phdng EKDD.

bn hodc tir 10
':ho so dang tq)

trA bn cia
cimg m\t . chi
st dung dat.

UBND cdp
xa

Bu6c
7

TrAk6t
qua

B0ph{n
mQt cria

Tri k6t qu6 cho c6 nh6n, t6
chr?c

Gi6y chrmg nhan, Phi6uy6u cAu

dingky c6 chimgnhfn cuaChi
nhrinh VEn phdng Dnng kj d6t
dai ho[c Vdn phdng EKED.

(Tru<mghqp tuch6i trd sottri ta
lai h6 so cho c6 nhAru t5 chric)

Hd so tluo. c hm t?i T6/ Phdng Dlog Ly..5p CrAV chri'ng nhfn, thiri gian Imr 01 nlm. Sau khi h6t h4n, chuy6n hd so xu5ng ilon v! luu trtr cria
Chi nhinh ho{c VIn phdng Enng ky Eit dai Khinh Hda vir hm tri? theo quy tlinh hi.6n hinh.

9. Thfr tgc dnng kf th5 ch6p tiri sin gin lidn vfi d6t kndng phii ln nhn & mi tiri sin d6 tli hinh thinh nhung chra ilugc
chrirng nhQn quyin s6'hiru trCn Gi6y chri,ng nh$n (Me s6 TTHC: 1.003862, c6 02 quy trinh)

9.1. Quy trtnh s5 1 (Ma s6 TTHC: 1.003862.000.00.00.H32.01 thgc hiQn A6i v,fi trudng hqp nop hii so t4i Chi nh6nh Vin
phdng Eing kf noi c6 d6t ho4c VIn phdng DIng kf a6t aag

Coquan
tlont

Buric
thgc
hiQn

TOn brnic
thqc hiQn

Tnich
nhi0m

thqc hiQn

NQi dung c6ng vi$c thgc hiQn Bi6u miu/I(6t qun Th0i
$an

(ngny)

Ghi chri

Chi nh6nh

Vanphdng
Ddneky d6t

Bu6c
1

Tiiio nhdn

h6 so

B0 phdn
mdt cria

Ki6m tra ti6p nhan h6 so theo
quy dfuh;

(1) Gi6y.ti6p nhan hd so vd
hgn tr6 kOt qud (mdu s6 01 ban
hanh kdm theo Th6ng tu si5

0,2s Chi thrtc hi€n
,'!dang l<!" lhe

chripkhi thimtt

th6ng
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01/2018irr-\?cP
23fir/2018).

(2) Phii5u y6u ciu b6 sung,
hoan thi-6n h6 so (m6u s6 02
ban hdnh kdm theo Th0ng tu
s6 o1/2018/TT-vPCP ngey
23fiy2018).

- Df li€u <Iuqc cip nhdt tr6n h0
th6ng.

ngeydai hoicVEn
phdng.Ding
ki dat dai

(l) Gi6y chrmgnh6n

(2) Dy tJrao. Th6ng_b6o.tu ch6i
grAi quy6t hd so (mdu s6 03 ban
hanh kdm theo Th6ng tu sti

01/20l8frt-VPCP nsey
23/tt2018).

0,25Bu6c
2

Thgc hi6n
tha-E h,

dnng ky

16 
oars.tv

cap $ay
chrmg nh6n
ho{c
Phdng
D.ang ryc6p gAy
chung nh{n

(l) ThAm dM h6 sq thuc hien
dang ky.

(2) Truong ha,p hd so khdng dri
di6u kQrL dg thio.Th6ng b6o
ne.u rO f do tu ch6i giii quyet
h6 so.

Chuy6nBudc 3.

Gi6y chrmg nhfln da ky hoag
Th6ngb6otir ch6i giai quyiSth6

0,25Budc
3

Ky duyQt Ldnh d4o Kj x6c nhin nOi dmg bi€n
tl0ng.

Chi nhiinh
Vlnphdng

(1) Truong hqp hO so dAy dt,
chinh x6c theo quy Oinn tfri.tl6p
nhfln vd in Gi6y ti6p nhfn h6 so

vi hgn M k6t qua (mau s6 0l
Th0ng tu s6 0l20l8lfT-
VPCP).

Thoi gian he.n tA k6t qua: tong
ngdy n6u nh{n tu6c 15h00 vd
0l ngdy ldm viQc n6u nh{n sau

1sh00.

(2) Tnrong hqp hd so chua dAy

dri" chua chinh x6c theo quy
dinh thi huong din hoan lhiQq
b6 surg vd in Phi6u y6u cdu b6
sung, hoanthiQnh6 so.

Chuy6n budc 2.

pfu)n h6 so fu)u
vdo co Gi$)
clnmg nh4n dd
dwc xac nhdn

l -:,lhaydot hoqc
-:ato. c cap nol
kl*ng t@n
EryAnsoltrlutdi
san gdn lidn voi
ddi

Truong hqp
phai lceo dai
thii,gian. gitii
ryyt. hb sg

@hi6u xin l6i
vd hen.lqi ngdy
trd ket. qua -
mdu s6 04 ban
hanh kim theo

Ilhong fir so

01/2018,ryr-
WCP) thicilng
l:hbng En 0j
ngay ldm viQc
-r.dot vol mtong, ,,:hw ho so phuc
np du.oc gtU
tlinlt: l. Hd so

Chi nh6nh
Vdnphdng

Dengkj ddt
dai hoflc VEn
phdng.DAng

ki det dai
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Ddngky dAt

dai ho4c Vin
phdng.Ddng
hi det dai

(Tnrong hqp h6 so kh6ng dri
<Ii€u kiQru ky duyQJ Thpng b6o
tu chdi gi6i quy0t h6 so vdL

chuy€n budc 5).

so dd ky. cd Giay clubng
nhin ouv1n s*
dtms ddt cdo
theo Lwit Ddt
dai 1993, Sii
chilmg nhin sd
hfrunha (do So
Xay.dung cdp),

Gidy 
"lrirenhQn EtyAn st

dltttg ddt rimg;
2. Chi si duns
dil nAp hO so
ddng bt c6 ttr
10 th*a ddt trd
lAn ho(c tb 10
hi so ddng hi
ffA hn ctn
cimg mQt chi
s,h d.ung diit.

Chi nhdnh
VAnphdng

Dangky ddt
dai ho4c Vdn
phdng.EEng

ky det dai

Budc
4

16 
oars.tv

cap p,ay
chrmg nh{n
ho[c
Phdng
D.*e ryc6p gey
chimgnhfln

Cflp nhQt.h6 so tli.a chinh; co sd
dt li€u d6t tlai

H6 so dia chinh theo thdng tu
2412014rm-BTNMT

0,25

Chi nhiinh
Vinphdng

Eangky d6t
dai hoac Vdn
phdng.D[ng

bt dat dai

Budc
5

Trdk6t
que

B0 phdn
mOt cta

Tri ktit qua cho c6 nh6n, t6
chric

Gi6y chungnh{q Phi6uy€u cAu

ddnghj c6 chung nhfn cta Chi
nhrinh Vin phdng Ding lcj <ft
dai ho4c V[n phong DKDD.

(Trugnghcp hr chiSi hd.sothi t6
lai hO so cho cri nha& t0 chric)

H6 so ilu.oc hm t4i Phdng Dnng kf e.ip gi6y chfng nh$n, thM gian luu 01 nim. Sau khi h6t hgn, chuy6n hti so xuiing tlon vl luu trtl cria Vin
phdng DIng lry DAt dai IG6nh Hda vh luu tf theo quy dinh hiQn hirnh.

9.2. Quy trinh s5 2 (Me si6 TTHC: 1.003862.000.00.00.H32.02 thgc hi$n aiii v,f,i trulng hsp nop hd so tqi BQ phgn mQt cira
UBND c6p xe)

Coquan Bmlc
thrrc

TGn buria T16ch
nhiQm

NQi dung c6ng viQc thqc hiQn Bi6u miu/K5t qun Thdri

Ean
Ghi chri

CQp nh{t
h6 so
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tlrm vi hiQn thqc hiQn thgc hiQn (ngnv)

TJBND c.6p

xd
Bu6c

1

Ti6p nhfn
hd so

B0phdn
m6t cria

Kirim t4 tiiip nhfln h6 so theo
quy dlrJh;

(1) Truong hq'p hd so day du"

chinh xic theo quy Ai*r *ri.ti6p
nhfnvd in GiAy ti0p nh{n h6 so
vi hen ffi ket oue (mau sd 01

Th6ng tu s6 0ll20l8/f't-
VPCP). Chuydn h6 so dtin Chi
nhan! Van pldng DSng ky ift
dai d6i v6it6 so cua c6ng dAn

ho{c chuydn d6n Vdn phdng
Dang lcy det dai dOi voi h6 so
t6 chirc.

(2) Truong hq'p h6 so chua dAy

thi, chua chinh xic theo quy
dinh thi huong agr hoan {hiQ}
b0 sung vd in PhiQr l€u c5u b6
sung, hoan thi6n h6 so.

(1) Gi6y.ti6p nh4n h6 so vi
hgn tri k6t qui (m6u sO 0l ban
hdnh kdm theo Th6ng tu s6
01/2018/TT-VPCP ngdy
23/tt/2018).

(2) Phi6u yOu cdu b6 sung,
hoan thi0n hO so (mAu s6 0Z
ban hanh kdm theo Th6ng tu
s6 01/2018/II-VPCP ngdy
23/1r/20t8).

- Dt liQu dugc cfp nhat tr€n hQ

thOng.

02 Chi tkrc hi€n,:cang Ey le
chdokhi tlinh
phcin hi so dmt
vito c6 Gi|)
chrtug nhQn dd
mfi/c xac nhln
thtryd6i. hodc

iila. c cdp moi

kk?c nhdn
qqdn sd hiru

J ,.:
tat san gan lrcn
vadiit)

Chi nh6nh

Vanphdng
Ddngkj d6t
daiho4cV[n
phdng.Eing

ky dat dai

Bu6c
2

ri6p ntrfn
h6 so 1i0n

th6rg

B0 ph4n
mOt cta

Ki6m tu, ti6p nhin hti so theo
quy dinh;

Chuy6n bu6c 3.

o?s Trudng lqp
phai Mo dai
thdi , ginn, giii
ryy€t. h6 sg

@hiAu xin l6i
vd hen,lqi ngay
trd kEt, qua -
mdu s6 04 banChi nh'inh Bu6c Thuc hi6n 16 oang tcy (1) ThAm dfuh hd so, thuc hifrr (1) Gi6y chung nhdn 0,25



VEnphdng
Ddngky d6t
dai ho4c VIn
phdng.DEng

k]' dat dai

3 th6rn dinh,
ddne ky

cap gay
chung nhfn
hoac
Phdng
DInc .Ycap g.ay
chungnhan

(2) DU th6o Th6ng b6o hr chdi
siai ouv6t hd so (mAu s6 03 ban
hanh kdm theo Th6ng hr s6

01/20l8fm-VPCP ngdy
23fiy20t8).

Chi nhrinh

VAnphdng
Ddngky ddt
dai ho[c VEn
phdng.Ddng

ky det dai

Budc
4

Ky duyQt Lanh d4o Ky x6c nh6n nQi dung bi&r
dOng.

(Iruong hgp h6 so lrtrOng dri
di6u kiQrL kv duVS Th6ng brio
tu ch6i grii quy€t hd so vd
chuy0n budc 6, chuyCn toan b0
h6 so cho B0 phdn mQt cria tl6
ffih6so).

Gi6y chrmg nh{n daky ho4c
Thdng brio tu chOi gial qry6r trO

so d5\i.

0,25

Chi nh6nh
Vanphdng

Eanglcf <I6t

dai ho[c VAn
phdng.EAng

{y oat oar

Bu6c
5

cap
h0

nhat
so

!Ooane.tvcap gay
chtmg nhin
ho[c
Phdng
D.-g y
cap gay
chrmg nhan

- C{p nhflt h6 so dia chinh; co
sd dt li6.u dAt dai

- .Chuy€n kt51 eua li6n th6ng
dCnUBND c6p xE

Hd so dia chffi theo thdng tu
2412014rm-BTNMT

0,25

Chi nhenh
Vinphdnq

Dangky ddt

Budc
6

Tri so li€n
th6ng

B0phfur
mot cta

Chuy&r k6t qua h6 so d6n

UBND c6px6
GiSy chrmgnh?n, Phi6uy6u cAu

dnng ky c6 chimg nhfln cria Chi
nhrinh Vdn phdng Dang kj d6t

02

x

45

dnne ky

(2) Trudnghqp hd so Ltrdng dt
di6u kiQq dg thao.Th6ng b6o
n-eu 16 $ do tu ch6i gr6i quy6t
h6 so.

ChuythBudc4.

hdnh kim theo:lhong tut so

01/2018/rT-
WCP) thicilng
khdng En 03

\8P t:*',lc',
dot vot trtong
hqp hi soph*c
tao dmtc atu
dinh: 1. H6 so. -.:CO UlaV CnUnS

44'qy:"ydung dat cap
theo Luit Dtit
dai 1993, Sii
chilng nhfn sd
htru nln (do Sd
Xdy.dwng cdp),

Gidy 
"!,irenh4n quy1n sn

dwg dat rlrng;
2,.,Ch,rt^s*.dyS
dat no. p ho so
ddng lE cd tu
10 thua dat trd
lAn hoqc ttt l0,:ho so dang lE
trd lAn ctla
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tlai ho[c Van
phdng.DEng

Ly detdai

dai ho4c VAn phdng EKEE. ctmg m|t cht)
st dung dat.

UBND c6p

xa
Budc

7

TrA ktlt
qua

B0 phin
m6t cta

Tri kilt qu6 cho cri nhdn, t6
chric

Gi6y chtmg nhan, Phii5uy€u cAu

d[ng lcj c6 chrmg nh{n cua Chi
nhanh Vinphdng Ddngl<y dfit
dai ho4c Vlnphdng DKDD.

(Truong hqp hr ch6i h6, so ttri trA

l4i h6 so cho cri nhan, tO chtc)

Hii str tluqc luu t?i T6/ Phdng DIng lcf cdp gdy chrfrng nhin, thdi gian luu 01 nim. Sau khi h6t h4n, chuy6n hii so xuiing ilom vi luu tril crfia

Chi nh6nh hoic Vin phdng Dnng hi D6t dai Khrinh Hda vh luu ffitheo quy tlinh hiQn hhnh.


		Cục Chứng thực số và Bảo mật thông tin 0243.773.8668;  Fax: 0243.773.8668
	2021-04-05T14:32:27+0700
	Việt Nam
	Ủy ban nhân dân tỉnh Khánh Hòa<ubnd@khanhhoa.gov.vn> đã ký lên văn bản này!




